MYHUIUITAJIBHOE YYPEXKJIEHUE «<MECTHASA AJIMAUHUCTPAIIASA
CEJIbCKOI'O IOCEJIEHUS DJIBBEPYC» 3JbBPYCCKOI'O MYHHUITATIAJIBHOTO PAUOHA
KABAPJIWHO- BAJIKAPCKOU PECITYBJIMKH
MY <MECTHASI AAIMUHUCTPALIUS C.I1. DJIBBPYC»)
IMOCTAHOBJIEHUE

KBb3B3PJIEM-BAJTBKBIP PECIIYBJIUKAM XbIXb? 3JIbEPYC MYHUIIUTIAJIBHD PAVOHBIM
IBIII 3JIbBPYC KBbYAXKI KBIJIAI'BYIM U AIMUHUCTPAILD
YHA®D

KBbABAPTBI-MAJIKBAP PECITYBJIMKAHBI 3JIbBPYC MYHUIIUTIAJ PAHOHHY 3JIbBPYC
9JI IOCEJIEHUACBIHBI KEP-)KEPJIM AAMUHUCTPALIUSICBI
BETUMUA

«28» urogsa 2025 r. Ne 542

OB YTBEP KJIAEHUU A/IMUHUCTPATUBHOI'O PEI'J/TAMEHTA
IO MPEJJOCTABJIEHUIO MYHULIUITIAJIBHOM YCJIYTU
"INEPEBO/I ’KNJIOI'O IOMEIIEHUSA B HEKWJIOE IOMEIIEHUE U
HEXNJIOI'O HIOMEIIEHMUA B )KUJIOE IOMEIEHUE"

B cootBerctBun ¢ Koncrurynueit Poccuiickoii denepanuu, ['paiocTpoOUTEILHBIM KOJIEKCOM
P®, denepanbabiv 3akonoM oT 06.10.2003 N 131-D3 "O06 o01ux npuHIMIAX OpraHu3aluid MECTHOTO
camoynpasnenusi B Poccuiickoit ®denepanun', @eaepanbabiM 3akoHoMm ot 27.07.2010 N 210-d3 "O6
OpraHu3aIy MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX yCIIyT", deepabHbIM 3aKOHOM
or 27.07.2006 N 149-®3 "O6 wuHpopMmanuy, HUHPOPMALMOHHBIX TEXHOJOTMAX M O 3alluTe
undopmanuu", denepanbHpiM 3akoHOM OT 02.05.2006 N 59-®3 "O mnopsiake paccMOTpeHUs
oOpamienuit rpaxxaan Poccuiickoii @enepanuun’, YcTaBoM CelIbCKOTO MOCEIeHUs DIb0pyc:

IHOCTAHOBJIAIO:

1. yTBepI[I/ITL aI[MI/IHI/ICTpaTI/IBHHﬁ periiaMCHT HpCAOCTABIICHUS MYHI/IHHHaJIBHOﬁ yciayru
"HepeBozL KHUJIOTr0O IMOMCHICHHMA B HCKHUIOC IIOMCHICHUE H HCKHIOro IIOMCIICHHA B JKHIIOC
HOMGH_IGHI/IC" COTJIACHO PHUIIOKCHHUIO.

2. Omy0MKOBaTh HACTOSIICEe TTOCTAHOBJIICHWE B PailOHHON rasere "DnpOpycckre HOBOCTH' C
OJIHOBPEMEHHBIM pa3MeIIeHneM Ha O(HUIIMATFHOM CaiiTe MECTHONW aaMUHUCTPAIUU CEITBCKOTO
nocesneHus: Jnbopyc.

3. KoHTposb 10 MCHOTHEHUIO HACTOSILEr0 OCTAHOBJICHUS BO3JIOKHUTh HAa HAUYaIbHUKA OT/IeNa-
YIPaBJISIOLIETO IeaMi MECTHOM aIMUHUCTPALIMU CeJIbCKOro noceneHus Inpopyc ['ekkneBy M.K.

4. Hacrosiee oCTaHOBJIEHUE BCTYNAET B CUIIYy C MOMEHTA €ro OIyOJIMKOBaHUS.

I'naBa MeCTHOM aAMUHHUCTPALMH N.b. I:xannyeB

HavanbHMK NPpaBoOBOro oTAEIA A.A. BaiipamykoB
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[Ipunoxenue

Y1BepxaeH
IIOCTAaHOBJIEHUEM
MECTHOHM aJIMUHUCTpPAITIH

CEeJIBCKOT0 MOceNeHus: DIbopyc
ot 28.07.2025 1. N 542

AJIMUHUACTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIATAJIBHOM YCJIYTH
"IIEPEBO/I ’KNJIOI'O IIOMEIIEHUSA B HEKNJIOE IIOMEIIIEHUE

N HEXKUJIOT'O ITOMEINEHUA B )KUJIOE TIOMELIIEHUE"

1. O01He MoJI0KEeHu s

1.1. Ilpeamer perynupoBaHusi aIMUHUCTPATUBHOTO perjlaMeHTa.

AJZIMUHUCTPATHBHBIN PErJaMEHT MPEAOCTABICHHUSI MYHHIMIIAILHOW yciayru "TlepeBos Kuaoro
MOMEIICHUSI B HEXWIOE IOMEIICHHE W HEXWIOTO IMOMEUICHUs B KWIOe MoMeleHue" (jmanee
COOTBETCTBEHHO - aJIMUHUCTPATUBHBIN PEriIaMeHT, MyHHIIUTIAIbHAS YCIIyTa) YCTAaHABJIMBACT MOPSIOK
Y CTaHJapT NPEAOCTABICHUS] MyHULIUITAIIBHON YCIIYTH.

AJIMAHHUCTPAaTUBHBIA PEIVIAMEHT OIpEAEIAeT IOPSIAOK, CPOKM M IIOCJIEI0BATEIbHOCTh
BBINIOJIHEHUST aJIMUHUCTPATUBHBIX IPOLENYpP IO MPEAOCTaBICHHUIO MYHULUNAIBHON YCIYIH,
TpeOOBaHUS K MOPSIIKY UX BBIMOJIHEHUS, B TOM YUCIIe 0OCOOEHHOCTH BBITIOJHEHHS aIMUHUCTPATUBHBIX
IpoIelyp B IEKTPOHHON (opMe, a TaKKe OCOOCHHOCTH BBIITOJHEHHS aIMUHUCTPATUBHBIX MPOLIEAYD
B MHOTO(QYHKIIMOHAJBHBIX LIEHTpPaxX MpPEIOCTABIECHUS T'OCYJApPCTBEHHBIX U MYHULHUINAIbHBIX YCIIYT
(manee - MO®ILI), dopmbl KOHTPOJIS 3a MPEAOCTABICHHMEM MYHHIMIAIBHOM YCIyr, A0CYAeOHBIN
(BHecyneOHbI) MOpsAAOK O00KaloBaHUs pelleHUd W JeiicTBuil (Oe3neicTBUS) opraHa MECTHOTO
caMOyTIpaBJIeHHs], JOPKHOCTHBIX JIMI] OpraHa MECTHOTO caMOyIpaBiieHus1, paboTHuKoB M®ILI.

HpaBOBBIe OCHOBAHMA MMPEAOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIYyru 3aKpCIJICHBI B ITPUITOKCHUN N
2K HaCcTOAMICMY aIMUHUCTPATHUBHOMY PCTIIAMCHTY.

1.2. Kpyr 3asBuTtenei.

MYHI/IHI/IHaHI)HaSI yciayra npeaocCTaBIsgCTCAa CO6CTB€HHI/IKy NMOMCIICHNA B MHOT'OKBApTHPHOM
AOME WK YIIOJTHOMOYCHHOMY UM JIMIY (;[anee - 33.51BI/ITCJ'IL).

1.3. TpeGoBanus Kk NOpAIKY UHPOPMHUPOBAHUS O MPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.

1.3.1. HWudopmanuss o mWOpsaKe W  YCIOBUAX HMHGDOPMUPOBAHMA MPEIOCTaBICHUS
MYHUIIUINIAJIbHON YCITYyTH TPEI0CTaBIsSETC:

- CIENHAIMCTOM YIIOJTHOMOUYCHHOT'O OpraHa IMPH HEMOCPEACTBEHHOM OOpAIleHUH 3assBUTEIST WITH
€ro MPEJICTABUTENS B YIOJTHOMOUYCHHBIN OpraH MM IMOCPEICTBOM TeJIe()OHHOM CBSI3M, B TOM YHCJIC
nyTeM pa3MelleHnss Ha O(QUIHAIBLHOM CaiTe YIOJHOMOYEHHOrO0 OpraHa B HH(MOPMAIMOHHO -
TenekoMmyHuKaronHou cetu "Mutepuer” (http://adm-elbrus.ru) (nanee - OdunmanbHbIi caiT);

- IyTeM pa3MelleHus B deaepaibHON rocy1apcTBeHHON MHGOpMaMoHHOH cucteme "EnnHbIil



MOPTaJl TOCYAAPCTBEHHBIX U MyHHIIUTNAIBHBIX yCayT (hyHkumin)" (nanee - ETITY);

- IIyTEM pa3MEIIEHNs] Ha PErMOHAJIbHOM MOPTaJle TOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT
(manee - PIIT'Y), B ciayyae eciiy Takou MOpTall CO3/1aH MCIIOJHUTEILHBIM OPTaHOM TOCYIapCTBEHHON
BiacTu cyobekToB Poccuiickoit denepannu;

- yTeM pa3MelleHus Ha UH()OPMALIMOHHOM CTEH/I€ B TOMEIEHUH YITOJIHOMOYEHHOI'O OpraHa, B
nH(OPMAIIMOHHBIX MaTepraiax (OpOIIOpbI, OYKIIEThI, TUCTOBKH, TAMSTKH);

- IyTeM IMyOJuKauy HH(POPMAIIMOHHBIX MAaTEPHAaIOB B CPEJCTBAX MACCOBOM MH(OpMaIny;
- IOCPE/ICTBOM OTBETOB Ha MMCbMEHHBIE OOpaIlEeHUS;

- coTpyaHUKOM otaena M®PL] B cOOTBETCTBUHU C IYHKTOM 6.3 HAaCTOALIETr0 aAMUHUCTPATUBHOIO
periaMeHTa.

OtBer Ha TeeOHHBIN 3BOHOK JIOJDKEH COJIEpKaTh HHPOPMAIIMI0O O HAMMEHOBAHUH OpraHa, B
KOTOPBIA 00paTHIICS 3asIBUTEIb, (DaMUIIHIO, UMSI, OTUYECTBO (ITOCIEAHEE - MPU HATMYHH) U JOKHOCTD
CHCIHAINCTA, TPUHSIBIIETO Tele(OHHBIM 3BOHOK. [IpM HEBO3MOXXHOCTH TPHHSBILETO 3BOHOK
CICIMAIINCTAa CAMOCTOSITCIbHO OTBETUTh HA TIOCTABJICHHBIC BOMNPOCHI TEICPOHHBIA 3BOHOK
nepeajipecoBbiBacTcsl  (MEPEBOJUTCSA) HaA JPYroe JODKHOCTHOE JIMIIO WM  OOpaTUBIIEMYCS
rpaXIaHUHY cooOmaercs Homep TenedoHa, MO KOTOPOMY OH MOXKET TMOJYYHUTh HEO0OXOAMMYIO
uHpopMaIuto.

B cimyyae mocTyruieHust OT 3assBUTEINS OOpaIIeHus] B MUCbMEHHOHN (RJIEKTPOHHOH) (popme oTBeT
Ha oOpallleHue HampaBiseTcs TakkKe B HUCbMEHHOW (JeKTpoHHOH) ¢opme He mno3nnee 30
KaJCHJApHBIX JHEW CcO JTHS perucrpanuu odOpameHus. Ilpu HampaBiIeHMHM OTBETa YKa3bIBACTCA
JOJDKHOCTh JIMILIA, MOJMMCABLIErO0 OTBET, a TakXke (paMuius, UM, OTYECTBO (IIOCIenHee - NpHU
HAJIMYMN) U HOMEP Tesie(h)OHA UCTIOTHUTEIIS.

1.3.2. CmpaBouynas wuHpOpManus O MECTOHAXOXICHHH, Tpaduke padoThl, KOHTAKTHBIX
Tesie(pOHAX YMOJTHOMOYEHHOTO OpraHa, ajapece 3JeKTPOHHOM IMOYThl YIOJHOMOUYEHHOIO OpraHa
pa3melieHa Ha oUIIMAILHOM caiTe yrnoiaHoMoueHHoro oprana, EIII'Y, PIITY.

CrpaBounass uHpOpMaIHsl O MECTOHAXOXKICHHH, Tpaduke padOThl, KOHTAKTHBIX TenedoHax
M®II, anpece snexkrporHoM moutel M®I] pasmemena Ha opunnansaom caiite MOLI.

2. CTanaapr npeaocTaBjieHuss MyHHIUNIAJIBbHOR yCJIyru

2.1. HauMeHOBaHNME MYHUIIMITAIbHON YCITYTH.

HaunmenoBanue MYHHHHHaHLHOﬁ YCIyTru - IEpCBO/J KNUJIOI'0 ITIOMCIICHHUA B HCKUJIOC ITIOMCIIICHUEC
N HCXKXHJIOI'O ITIOMCEIICHUS B XXHUJIOC ITIOMCIICHUC.

2.2. HaumeHoBaHuE OpraHa, NpeoCTaBIsSIONIEr0 MyHUIIUIAIBHYIO YCIYTY.

MecTHasi agMUHUCTpAIUsl CEIBCKOTO MOCeNeHus: IMpOpyc DIbOPYCCKOT0 MYHHUIIMIAIBHOTO
paiiona KbBP.

M®OII yyacTByeT B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYI'H B YaCTH:
- “H(GOPMHUPOBAHUSA IO BOIIPOCAM MPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH;

- Mpuema 3asBICHMH U JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUS MYHHUIMIIAIbHON
YCIIyTH;

- BbIJIA4YH1 pE3yJibTaTa MPE€aAOCTABICHUA MYHHHHHBHBHOﬁ YCIyTu.



B npenocraBieHnn MyHHIIMNIAIBHOM YCIIYTH B paMKaxX MEXBEIOMCTBEHHOIO HH()OPMAI[HIOHHOTO
B3auMoieiicTBua ydactByer denepanbHas ciayx0a rocylapcTBEHHOW PpErucTpaluy, KagaacTpa H
kaprorpaguu, dexnepanbHas Halororas ciayx0a, CHENUATM3UPOBAHHBIE TOCYAAPCTBEHHBIE WU
MYHHUIUIIAJIBHBIE OPTAHU3ALUN TEXHUYECKOM NHBEHTAPU3aLUH.

3asBUTENb BIpPaABE MOJATh 3asBIEHUE O nepeBoje nomemeHus yepe3 MOL[ B cooTBeTcTBHM C
corjamieHueM o B3aumoneucrBuu Mexay MOPI[ u  ynoJHOMOYEHHBIM OpPraHoM, IIOYTOBBIM
otnpasienreM win ¢ nomomipio EINTY, PIII'Y mo ¢opme B coorBeTcTBUU ¢ mpmiioxeHueM N 2 K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3anpemiaercsa TpeOOBaTh OT 3asABUTEISI OCYIIECTBICHUS JACUCTBUM, B TOM YHCII€ COTJIacCOBaHUM,
HEOOXOIUMBIX [UIsl TOJIyYE€HUSI MYHUIUINAIbHOM YCIYIM U CBSI3AHHBIX C OOpalleHHeM B HHbIE
TOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJIEHUSA, OpPraHM3alWH, 338 HCKIOUYECHUEM
MOJIyUYEHUSI YCIIYT, BKJIIOYEHHBIX B IIEPEUYEHb YCIYT, KOTOpBIC SIBISIOTCS HEOOXOIUMBIMU H
00s3aTeIbHBIMU AJIg IPpEAO0CTAaBJICHUA MYHHHHHaJIBHOﬁ YCIYyTu.

2.3. Onucanue pe3ynbTara MpeloCTaBIeHUsI MyHUIIUIIAIbHON YCIyTH.

Pe?;YJII)TaTOM npeaoCTaBJICHUSA MYHHHHHaHLHOﬁ YCIYTU ABJIACTCA NPUHATOC YIIOJTHOMOYCHHBIM
OpraHoM pCUICHUC O IICPCBOAC NI 00 OTKa3e B IEPEBOJAC KUJIOI'O ITIOMCIICHHUA B HCXKHUJIOC IIOMCIICHHUEC
1 HCXKHJIOI'O ITIOMCIICHUSA B XXHUJIO0C ITOMCIICHUC.

dopma yBegOMIIEHUS O TiepeBoje (OTKa3e B MEPEBOJIC) KUJIOTO (HEXKHUJIOTO) MOMEIICHHS B
HeXWwIoe (KWIoe) TIOMEIIEHUEe YTBEpXKICHa MocTaHoBieHueM [IpaButenscTBa Poccuiickoit
Oeneparuu ot 10 aBrycra 2005 1. N 502 "O06 yTBepxkaeHuu GopMbl yBEIOMIICHHS O TIepeBoIe (0TKa3e
B IEPEBO/IE) KUIJIOTO (HEKUIIOTO) MTOMEIICHHS B HEXXMII0e (okuitoe) nomerenue” (rnpuioxxenue N 3
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

PGSYJ'ILTaT MMpCaOCTaBJICHUS MYHHHHHaHBHOﬁ YCIYyIru MOXKET OBITh TIIOJIYUCH:

- B YIIOJJTHOMOYCHHOM OPraHe¢ MECTHOI'O CaMOYIIPaBJICHUA Ha 6YM2DKHOM HOCHUTCIIC IIPU JINYHOM
oOparteHuu;

- B M®II Ha GymMakHOM HOCHUTEJIE TP JMYHOM OOpaIlleHuH;
- [IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, PIIT'Y, B TOM uucine B (opme 3JIEKTPOHHOIO JAOKYMEHTa, MOANHUCAHHOTIO
ANEKTPOHHOU MOJIHUCHIO.

2.4. Cpok npenocTaBieHUs] MyHULIUNIAJbHOW YCIIYTH, B TOM YHCJIE C YY€TOM HEOOXOAMMOCTH
oOpaleHns B OpraHu3aliy, y9acTBYIOIIKE B IPEI0CTaBICHUN MYHUIIUIIAIbHON YCIIyTH.

VYT0THOMOYEHHBIN OpraH MPUHUMAET PEIICHUE O TIEPEBOJIC HIIU 00 OTKAa3€ B MEPEBOIE KHUIIOTO
IMOMEIIEHHS B HEXKMIIOE MOMEIICHHE 1 HEKUIIOTO ITOMEIIECHUS B JKUJIOE TIOMEIIECHHE He TTO3HEe YEM
yepe3 45 nmHeW co JHSA TPEACTaBICHUS B YKa3aHHBIM OpraH JOKYMEHTOB, OO0S3aHHOCTH IO
MIPEACTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asiBUTENS.

B cnywae momaum noxkymeHTtoB B MOIL[ cpok mnpenocTaBieHUs MYHULHUIAIBHON YCIyTH
VCYUCIISIETCS CO JHS MOCTYIICHUs B YIIOJIJHOMOYEHHBIN Oprad 1oKymeHToB u3 MOII.

B ciydae nonaun noxkymenTos uepes EIII'Y, PIIT'Y cpok npenocTaBiaeHuss HCUUCISAETCS CO THS
MIOCTYIIJIEHUSI B YIIOJHOMOYEHHBIN OpraH nokymeHToB. Hampasnenue npunateix Ha EIIY, PIIIY
3asBICHUA UM JOKYMEHTOB  OCYHIECTBJISETCA C  HUCIOJIB30BAHUEM  €IMHOW  CUCTEMBI
MEXBEJJOMCTBEHHOI'O JJIEKTPOHHOTO B3aWMOJECHCTBUSA W NOAKIOYEHHOM K HEMl pEeruoHAIbHON
CHUCTEMBI MEXXBEJOMCTBEHHOT'O MJIEKTPOHHOI'O B3aUMOJCHCTBUA.
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[IpuocTraHoBieHUE NMPEIOCTABICHUS MYHUIIUTAIBHON YCIYyTH 3aKOHOIATEIBCTBOM Poccuiickoi
denepauuy HE TPEAYCMOTPEHO.

Cpok BBIIaYM JOKYMCHTOB, SIBJISFOIIUXCS PE3YyJIbTaTOM IPEIOCTABICHUS MYHHIUIIATEHOMN
YCIIyTH, HE MO3JHEE YeM uepe3 3 padouuX JHS CO THS MPHHSITHS PEIICHUS B COOTBETCTBUH C TyHKTOM
3.1.3 HacTosAIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmatuBHBI€ IPaBOBBIE AKThI, PErYIUPYIOLINE IPEAOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

IlepeyeHbr HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIUX IIPENOCTABICHNE MYHULMIIAIBHON
ycayru (¢ yka3aHHEM HUX PEKBHU3UTOB U MCTOUHUKOB O(PULMAIBHOrO ONyOIMKOBAaHUS), pa3MeIlaeTcs
Ha 0(UIMATIHFHOM CaliTe YIOIHOMOYEHHOTo oprana, Ha EIIIY, PIIT'Y.

VYT0THOMOYEHHBIH Oprad 00ecreuynBaeT pa3MEeIICHHE U aKTyaIH3allui0 TIEPEYHsT HOPMATHBHBIX
MIPABOBBIX aKTOB, PETYIUPYIOLINX MPEOCTABICHUE MYHUILIUTIATHLHON YCIIYTH, HA CBOEM O(DHIIHATEHOM
caure.

2.6. HcuepnblBarolMi IE€peUYEHb JOKYMEHTOB, KOTOPBIC 3asBUTENb JOJDKEH IPEICTaBUTh
CaMOCTOSITENIbHO, M JIOKYMEHTBI, KOTOpBIE 3asBHUTENb BIpPABE IMPEICTABUTH IO COOCTBEHHOM
WHUALHAATHBE, TAaK KAaK OHU IIOJJEXAaT IPEICTAaBICHUIO B pPaMKaxXx MEXBEIOMCTBEHHOI'O
MH(OPMALIMOHHOT'O B3aUMOIEUCTBHUS.

2.6.1. HcuepnbiBalomuii TepeYeHb JTOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

I/IC‘IepHLIBaI-OH_[I/Iﬁ IepeUCHb NOKYMCHTOB, H606XO,I[I/IMBIX JJIA ITPCAOCTABJICHHA MYHI/II_[I/IHaHLHOﬁ
YCIIyru, KOTOPBIC 3adBUTCIIb IPCACTABIIACT CAMOCTOATCIILHO B YHOJIHOMOLICHHHﬁ opraH:

1) 3asiBIeHUE O MEPEBOJIE TOMEIICHHUS;

2) npaBOYCTaHABIMBAIOIIME JOKYMEHTbl Ha MEPEeBOAMMOE IOMelleHue (MOJUIMHHUKU WU
3aCBH/IETEIHCTBOBAHHBIE B HOTApHUAIbHOM MOPSAIKE KOIUH);

3) IUIaH MNEepeBOAUMOIO IMOMCEHICHUA C €ro TCXHUUYCCKHUM OIIMCAHUCM (B ciydae, ¢Clin
NEPEBOAUMOC ITOMCUICHUC SABJIACTCA KUJIBIM, TEXHHYICCKHI MMacrmopT Takoro HOMCHIGHI/ISI);

4) mo3Ta)xHBIN IJIaH JOMA, B KOTOPOM HaXOJUTCSI IEPEBOIMMOE ITOMEIIEHHUE;

5) moAroTOBIEHHBIM M O(QOPMIICHHBIH B YCTAaHOBJICHHOM IOPSAIKE MPOEKT MEpeycTpoiicTBa U
(unM) TMeperIaHupOBKU TEPEBOJMMOr0 IMOMEIIeHHs (B cllydae, €clid NepeycTpoWcTBO M (WIIH)
NeperulaHupoBKa TPeOyroTCs Uil oOecreueHHs] MCIOJIb30BaHHUsI TAKOro IMOMEIIEHUs B KauecTBe
JKHUJIOI0 HUJIN HEXUIIOIO HOMCHIGHI/ISI);

6) mpoTokon oOIIero coOpaHus COOCTBEHHHUKOB MOMEIIEHUH B MHOTOKBAPTHPHOM JIOME,
coJiepKalluil perieHre 00 UX COrJachy Ha MEPEBOJ] JKUIIOTO MOMEILEHHUS B HEXKUIIOE ITOMEILIEHUE;

7) corimacue KaXXIOro COOCTBEHHHMKA BCEX IOMEIIEHUM, MPUMBIKAIOMIUX K MEePEeBOAUMOMY
MIOMEILEHUIO, Ha NIEPEBOJL XKHUJIOTO IIOMEIIEHHSI B HEXUIIOE TIOMELICHHE.

2.6.1.1. B cnyuae wnanpaBneHus 3asBieHus nocpeactsoM EIII'Y, PIII'Y, ceenenus wu3
JTOKYMEHTa, YIOCTOBEPSIONIET0 JHUYHOCTh 3asBHUTENS, TMPEACTaBUTENsT (OPMUPYIOTCS TPHU
MOJTBEPK/IEHUH YUeTHOM 3anucu B EnuHoil cucteme uaeHTUGUKAINK U ayTeHTU(QHUKAIIUU U3 COCTaBa
COOTBETCTBYIOIIUX JIAaHHBIX YKa3aHHOW YYETHOW 3amUCH WU MOTYT OBITh TMPOBEPEHBI MyTEM
HAlpaBJIEHUs 3ampoca C  HCIOJB30BAHHEM CHCTEMBl MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

B ciIydae, €CJIM 3asaBJICHUC MOAACTCA YCPE3 NMPEACTABUTEIIA 3aABUTEIIA, TAKKEC MPCACTABIACTCA
AOKYMCHT, HO,[[TBCp)KILaIOIJ_[I/Iﬁ MOJIHOMOYM Ha OCYHICCTBIICHUC JeficTBUIL OT UMEHU 3asBuUTelsd. B



KauecTBE JIOKYMEHTA, TMOATBEP)KIAOIIETO TOJHOMOYMS Ha OCYIICCTBICHUE ACHCTBUUA OT WUMEHU
3asIBUTEIISA, IPEJICTABUTEIb 3asIBUTEIIS BIIPABE MPEACTABUTD:

- 0(hOPMIICHHYIO B COOTBETCTBHH C 3aKOHOIaTeILCTBOM Poccuiickoit deaepanuu T0BEPEHHOCTh
(U1 (hU3UYECKHX JINN);

- 0()OPMIIEHHYIO B COOTBETCTBHH C 3aKOHOaTeNIbcTBOM Poccuiickoii denepaninu 10BEpeHHOCTD,
3aBEPEHHYIO NIEYAThIO 3asIBUTENS U MOMMUCAHHYIO PYKOBOJAUTENIEM 3asIBUTENIS WM YITOJITHOMOYEHHBIM
STUM PYKOBOJUTENIEM JHUIIOM (JJIs1 FOPUAUYECKUX JIULT).

B cnyuae, eciu 3asBieHUe MoaaeTcs yepe3 mpeactaButelis 3asButess nocpenctsom EINTY,
PIIT'Y, m nOBEepeHHOCTh MPEACTABUTENS 3asBUTES W3TOTOBICHA B AJICKTPOHHOU Qopme, Takas
JIOBEPEHHOCTh JIOJDKHA OBbITh MOJAINKCAaHA JJIEKTPOHHOM MOJIMUCHI0, TpeOOBaHUS K KOTOPOH
YCTaHABIMBAIOTCS 3aKOHOJATENbCTBOM Poccuiickon denepanuu, peryMpyroldM OTHOILIEHUS B
00J1aCTH KCIIOJIb30BAHUS ANEKTPOHHBIX MOAMHCEH.

yI[OCTOBGpeHHaH, COBCpHICHHAA WKW BblAaHHAA HOTAPUYCOM JOBCPCHHOCTHL HNPCACTABUTCIIA
3asBUTENI B JIEKTPOHHON (opMe [0JDKHA COOTBETCTBOBAaTh TpeOoBaHUsAM craThbul 44.2 OcHOB
3akoHonaTenscTBa Poccuiickoit @enepanuu o Hotapuare ot 11 ¢espans 1993 rona N 4462-1.

2.6.2. 3asBUTENb BIIPpAaBE HE MPEICTABIATH JOKYMEHTHI, IPEAYCMOTPEHHBIE B MOAMYHKTaX 3, 4
nyHkTa 2.6.1, a Takke B cllyyae, €CJIM MPaBO HA MEPEBOJUMOE MOMEIICHUE 3aperHCTPUPOBAHO B
EnuHOM rocymapcTBEHHOM peecTpe HEBIIKUMOCTH, JTOKYMEHTHI, IPETYCMOTPEHHBIC IMOAITYHKTOM 2
nyHKTa 2.6.1 HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETIaMEHTA.

2.6.3. JIokyMeHTHI (MX KOIHMH WM CBEJEHUS, COAEepKAIINUECs B HUX), YKa3aHHbIE B TIOJIYHKTAX
2, 3, 4 nynkra 2.6.]1 HacTosIero aJMHHHUCTPATUBHOIO perjaMeHTa 3alpalliuBaroTCs
YIIOJTHOMOYEHHBIM OPIaHOM B TI'OCYIAapCTBEHHBIX OpPraHax, OpraHaXx MECTHOTO CaMOYIIPaBICHUS U
IOJIBE/IOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIPaBICHMS
OpraHM3alMsaX, B PaCHOPSIKEHUU KOTOPHIX HAXOASATCSl YKa3aHHbBIE JTOKYMEHTBI, €CIIM 3asBUTENIb HE
IPEJCTaBUI YKa3aHHbIE JOKYMEHTBI CAMOCTOSITEIbHO.

B coorBerctBumM ¢ nynkrom 3 cratebu 36 JKunmumHoro koxaekca Poccuiickonn Denepanuu
yYMEHbIIIEHHE pa3Mepa 00IIero UMYIIEeCTBa B MHOTOKBAPTUPHOM JIOME BO3MOKHO TOJBKO C COTJIAcHs
BCEX COOCTBEHHUKOB IMOMEIICHUH B JJAHHOM JIOME ITyTEM €T0 PEeKOHCTPYKIIHH.

B cootBercTBUM ¢ myHkTOM 2 ctathu 40 XXunumHoro koaekca Poccuiickonn denepannu, eciu
PEKOHCTPYKIIHS, TMEpPeyCTPOMCTBO M (WJIM) TepeIUlaHUpOBKAa TIOMEIICHH HEBO3MOXHBI 0e3
HpI/ICOGI[I/IHeHI/Iﬂ K HHM 4YacCcTu 06III€FO I/IMYHIGCTBa B MHOFOKBapTI/IpHOM JOME, Ha TaKue
PEKOHCTPYKIINIO, MEPEYCTPOUCTBO U (WJIH) MEPEIUIAaHUPOBKY MOMENIEHUIH JOMKHO OBITh MOTYy4eHO
corjlacue BceX COOCTBEHHUKOB MOMEIICHUH B MHOTOKBAPTHPHOM JIOME.

VYTOIHOMOYEHHBIH OpraH, OCYLIECTBISIOMINN MepeBO MOMEIIEHHH, He BIIpaBe TpeOoBaTh OT
3asiBUTENI NPEJCTABICHUE JIPYIHMX JOKYMEHTOB KpOME JOKYMEHTOB, UCTpeOOBaHHME KOTOPBIX Yy
3asiBUTENI JIOMYCKAETCAd B COOTBETCTBMM C IyHKTOM 2.6.1 Hacrosmero ajaMHHHUCTPAaTHUBHOIO
periaamMeHTa.

[To MeXBEOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B ab3alle MepBOM
HACTOSAIIETO IMYHKTA, TOKYMEHTHI (X KOIHUU WM CBEACHHUS, COJIEpKalNecs] B HUX) MTPEIOCTABIISIOTCS
FOCYJapCTBEHHBIMU OpraHaMH, OpPraHaMM MECTHOIO CaMOYIIPABIEHUS U I10JBEIOMCTBEHHBIMU
FOCYJAapCTBEHHbIM OpraHaM WIM OpPraHaM MECTHOTO CAaMOYIPaBJIEHUs OpraHu3alusMH, B
pacropsKeHUN KOTOPBIX HAXOIATCS yKa3aHHbIE JOKYMEHTBI, B CPOK HE MPEBBIIIAIONINN MATh pabodnx
JHEH €O JHS TIOCTYIJIEHUS MEKBEIOMCTBEHHOIO 3alpoca B OpraH WIM OpPraHMU3aluIo,
MPEIOCTABIISAIONINE TOKYMEHT U HH(GOPMAIIUIO, €CIIM MHbIE CPOKU MOJITOTOBKU M HANIPABJICHUS OTBETA
Ha MEKBEJIOMCTBEHHBIM 3ampoc HE YCTaHOBJIEHBI (ellepalbHbIMM 3aKOHAMH, IPAaBOBBIMH aKTaMH
[TpaButenscTBa Poccuiickoii denepaninu u NPUHIATHIMU B COOTBETCTBUU € (heiepaabHbIMU 3aKOHAMU
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HOPMAaTHBHBIMH MIPABOBBIMH aKTaMu CyOBekTOB Poccuiickoit denepanun.

2.7. VlcuepnbIBalONIMii IepedeHb OCHOBAHUH /ISl OTKa3a B MIPUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUISL IPENOCTABICHAS MyHULIMIIAIBHOW YCITyTH.

OTtka3 B mpueme JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH,
3aKOHOJaTeabCTBOM Poccuiickoit denepaun He IPEAYCMOTPEH.

2.8. HcuepnpiBalomuii MEepeuYeHb OCHOBAHMM JUIsi TPUOCTAHOBJICHUS WJIM OTKaza B
MPEAOCTABICHUY MYHUIIUIIAILHON YCIYTH.

[IprocranoBiieHrE MPeIOCTABICHUSI MYHUIIMIAIBHON yCIyry 3aKOHOAaTeIbCTBOM Poccuiickoit
®enepanyy He IPETyCMOTPEHO.

Orka3 B NEPCBOJAC KUJIOI0 NOMCHICHUSA B HEKHUIIOC MOMCIICHHUEC HUJIM HCXKUJIOIO ITOMCUICHUA B
KHUJI0C MOMEIICHUE JOITYCKACTCA B Cliydac, CCIIN:

1) 3asBuTENIEM HE IpPEACTaBIEHBI JOKYMEHTBI, OIpPEJIEICHHbIE NMyHKTOM 2.6.1 Hacrosmiero
a/IMUHUCTPATUBHOT'O PEriaMeHTa, 00s13aHHOCTb 110 NPEACTABICHUIO KOTOPBIX C Y4€TOM ITyHKTa 2.6.3
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asABUTEIS;

2) MOCTYIUICHHSI B yIIOJHOMOUYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOHN BJacTH, OpraHa
MECTHOI'O CaMOYIpPaBIEHUS JUOO MOABEIOMCTBEHHOW OpPraHy rocy/1apCTBEHHOW BJIACTU WM OpPIraHy
MECTHOT'O CaMOYIPABIEHUSI OpraHU3allii Ha MEKBEJOMCTBEHHBIH 3aMpoc, CBUIETENbCTBYIOLIETO 00
OTCYTCTBUH JTOKyMEHTa U (W) nHpOpManuu, HeOOXOAMMBIX JJISl TIEPEeBOJIa KUIJIOTO TTOMEIICHHS B
HEXXHUJIOE MTOMEIIEHUE U HEeXKUJIOTO TIOMEIICHHS B )KHIJIOE€ MMOMEIIEHUE B COOTBETCTBUU C MYHKTOM
2.6.1 Hacrosimero agMUHHCTPATUBHOTO PErJIAMEHTa, €CIM COOTBETCTBYIOIIMH IOKYMEHT HE ObLI
MPEJICTaBJICH 3asBUTEIEM IO COOCTBEHHOW MHUIMATHBE. OTKa3 B MEPEeBOJIE KUIOTO MOMEIICHUS B
HEXUJIOE TIOMELIEHUE WM HEKUIIOTO TIOMELIEHHS B JKUJI0€ MOMEIIEHUE 10 YKa3aHHOMY OCHOBAHHUIO
JOMyCKaeTcsi B CiIy4ae, eclId YIOJHOMOYEHHBI OpraH Ioclieé TONy4yeHHs OTBEeTa Ha
ME)XBEIOMCTBEHHBI 3alpoc YBEJOMMUJ 3asBUTEIS O IOJIYYEHUH TaKOrO OTBETA, MPEAIOKUII
3agBUTENIO MPEACTAaBUTHh JOKYMEHT M (WiIM) MHPOpPMAalLMIO, HEOOXOAUMBIE Ui MEpeBojAa JKUIOTro
MOMEILIEHUS! B HEXWIOE IOMELIEHHWE WJIM HEXWIOro I[IOMEIIEHUs B JKUJIOE IOMEIEHNE,
IPEIyCMOTPEHHBIE MYHKTOM 2.6.1 HAcTOSIIEro agMUHHMCTPATUBHOTO PErjaMeHTa, U He IOJIy4uI
Takue JOKYMEHTHI U (WIu) HH(GOPMAITUIO B TEUCHHE MATHAAIATH pad0vrX THEH CO THS HApaBIICHUS
YBEJIOMJICHHUS;

3) mpenacTtaBileHMs ~— JIOKYMEHTOB,  ONpEAEICHHBIX  MyHKTOM  2.6.1  HacTosIero
aJMMUHHMCTPATUBHOTI'O PErJaMeHTa B HEHaJIeXkKallluii OpraH;

4) HecoOmoJleHHE MpeaycMOTpeHHbIX cTaTheil 22 JXuimmHoro kojekca yciaoBUH IepeBoja
MOMEILEHUS], a UMEHHO:

a) eCJIM JOCTYN K MEepeBOAMMOMY MOMEIICHUIO HEBO3MOXKEH 0€3 MCIONIb30BaHUs MOMEIECHUH,
06eCHe'-II/IBaI-OIIII/IX JOCTYIl K KWJIBIM ITOMCIICHUAM, HJIM OTCYTCTBYET TCXHHUUYCCKAA BO3MOXKHOCTH
000pyI0BaTh TaKOM AOCTYII K IaHHOMY MOMEIIEHHUO (TIPH MEPEBOJIC KUIOTO TOMEIIEHUS B HEXKHIIOE
MTOMEIIICHHE);

0) eciay MepeBOANMOE OMEIIEHUE ABIISETCS YACThIO KUIIOr0 MOMEIEHUs 100 UCIOIb3yeTCs
COOCTBEHHHMKOM JAaHHOTO TOMEIIEHUS WIM MHBIM TPaKIAHWHOM B KayecTBE MeCTa MOCTOSHHOTO
MPOXUBAHUS (TPU MEPEBO/IE KUIOTO TOMELICHHS B HEXKUIIOE TIOMEIICHHE);

B) €CJIM IIpaBoO CO6CTBCHHOCTI/I Ha IMEPEeBOANUMOC IMTOMCIUICHUC O6pCMCHeHO IpaBaMu KaKI/IX-J'II/I60
JTHIL;

F) €CJIM IIOCJIE TIEpEBOJa H3 JXKWIJIOIO IOMCHICHUSA B HCXKHWIOC IMOMEIICHHUE HCKIIIOYCHA
BO3MOXHOCTb OOCTYyIla C HCIIOJIB30BaAaHUCM HOMCLHCHHf/'I, OGCCHC‘-II/IBaIOIJ_II/IX AOCTYII K JKHUJIBIM
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IIOMCIICHHUAM,

[[) cClin HpI/I HepeBOI[e KBapTI/Ipr B MHOFOKBapTI/IpHOM JOME B HECXKUIIOC IIOMCHICHHUC HC
COOJTIOICHBI CIIeTYIONTNEe TPEOOBAHMS:

- KBapTHUpa pacriojioK€Ha Ha IICPBOM ITAKE YKA3aHHOI'0 J0MaA;

- KBapTHpa pacrojoKeHa BBIIIE TMEPBOTO JTa)ka YKa3aHHOTO J0Ma, HO IOMEHICHUS,
pacroIoKEHHbIE HEMOCPEICTBEHHO MOJI KBAPTHUPOM, MEPeBOJUMON B HEXKUIIOE IOMELICHHE, HE
SIBJISIFOTCSL KUJIBIMU,

e) TaKXKE HC JOITYCKACTCA:

- TIEPEBOJ JKWJIOTO TIOMEIICHHUS] B HAEMHOM JIOME COIIMAJIBHOTO HCIIOJIb30BAaHUS B HEKUIIOC
IIOMCIICHUE;

- TIEPEBOJI )KWJIOTO TIOMEIICHHS B HEXKHUJIOE TIOMEIIICHHUE B IEJISIX OCYIICCTBICHUS PEIUTHO3HOU
JIeSTCIIEHOCTH;

- MEPEeBOJ] HEXKHJIOTO TOMELICHHUS B JKUJIOE MTOMEIICHHE €CIIM TaKoe IMOMEIICHHE HE OTBEYaeT
TpeOOBaHUSAM, YCTaHOBJIEHHBIM 1tocTaHoBiaeHUeM [IpaButenbctBa PO ot 28 suBaps 2006 r. N 47 "O0
yrBepxaeHnn [lonokeHHss 0 MpPU3HAHUM TOMENICHUS JKWIIBIM TOMEIICHUEM, KUJIOTO ITOMEIICHHS
HETPUTOHBIM Il IPO’KUBAHUSI, MHOTOKBAPTHPHOTO JIOMa aBapUHHBIM U TOJICKAIIIM CHOCY HIIH
PEKOHCTPYKIIMHU, CaJJOBOTO JJOMa JKMJIBIM JOMOM U JKHJIOTO JIOMa CaJ0BBIM JOMOM'" HMJIM OTCYTCTBYET
BO3MOXKHOCTB 00€CIIEUYNUTh COOTBETCTBHE TAKOTO MOMEIICHHUS YCTAHOBJICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUSI NPOEKTa IMEpPEyCTPONCTBA W (WJIM) TMEPEINIAaHUPOBKUA TIOMEIICHHUS B
MHOTOKBAapTHPHOM JIOMe TpeOOBaHUSAM 3aKOHO/IATEIbCTBA.

Henonyuenune wiM HECBOEBPEMEHHOE IMOJY4YEHHE JOKYMEHTOB, yKa3aHHBIX B IyHKTEe 2.6.1
aJIMUHUCTPATUBHOIO pPeryiaMeHTa M 3aIllPOLIEHHBIX B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOyIIpaBJICHUA MW IOABCAOMCTBCHHBIX TOCYJApCTBCHHBIM OpraHaM MWJIWM OpraHaM MCCTHOI'O
CaMOYIPABJIEHUSI OpraHU3aLUAX, B PACIOPSIKEHUM KOTOPBIX HAXOIATCS YKa3aHHBIE TOKYMEHTHI, HE
MOJKET SIBJISTHCS OCHOBAHUEM JJIsl OTKa3a B MEPEBOJIE JKUJIOTO MOMEIIEHHS B HEKUII0€ OMEILEHUE
WJIM HEXXHWJIOTO TIOMEUICHMSI B )KUJI0€ TIOMELICHHE.

2.9. Ilepedyenb yciuyr, KOTOpPbIE SBJISIOTCS HEOOXOMUMBIMA U 00S3aTEIbHBIMU IS
MPEIOCTaBICHUSI MYHMIIMIIATFHOW YCIYTH, B TOM YHCJIE CBEACHHUS O JOKYMEHTE (JIOKyMEHTax),
BBIJIaBa€MOM (BBIJJaBa€MbIX) OpraHU3AIMIMHU, YIACTBYIOIIMMH B TIPEIOCTABICHUN MYHUIIMITAIILHON

YCIIYTH.
Ycmayru, KOTOpble SBISIOTCS HEOOXOAMMBIMHU U O0S3aTENbHBIMU JUIS TPEIOCTaBICHUS
MYHULIMTIAJbHOW YCIIYTH:

1) yciyra no noaroToBKe MpoeKTa MepeycTporCcTBa U (UJIH) NeperuIlaHupOBKY;

2) mepeBOaUMOTO TIOMENICHHsS (B CiIydae, €Clid MEepeyCTPONCTBO W (WJIM) TeperuiaHupOBKa
TpeOyroTCs 751 00eCTIeUeHUs UCIOIb30BaHUs TAKOTO TIOMEIICHHSI B KQUeCTBE KHIIIOTO HIIM HEXHUIIOTO
MOMEILEeHUS );

3) oopmiieHre TOKYMEHTA, YIOCTOBEPSIONIETO MpaBa (MIOJTHOMOYHS ) IPEICTaBUTENIS, B CITyYae,
€CJIM 3a MIPEIOCTABICHUEM YCIyTH 00paIaeTCsl MPEACTaBUTEIb 3asBUTEIIS;

2.10. ITopsinok, pasMep U OCHOBaHMS B3UMaHUs TOCYJAPCTBEHHOM MOLIJIMHBI WJIM UHOM TUIATHI,
B3UMaeMOMH 3a MPEAOCTABICHUE MYHULIUTTAIbHON YCITYTH.

[IpenocraBienne MyHULIMINAIBHOW YCIYrH OCYIIECTBISETCS OECIUIaTHO, TOCyIapCTBEHHAas
MOIUIMHA HE YIIJIauuBaeTCsl.
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2.11. Tlopsanok, pa3Mep U OCHOBaHHUsI B3UMaHHMS IJIAThl 32 MPEAOCTABICHUE YCIYT, KOTOpbIE
SABJIAKOTCA HCOGXOI[I/IMLIMI/I )41 065133.T€JII>HBIMI/I AJIL OpCAOCTaBJICHUSA MyHI/II_[I/IHaJIBHOf/'I yciayru,
BKJItOUYasi H(GOPMAIIMIO O METO/IMKE pacuera pa3Mepa TaKoi MIaThl.

HOpHI[OK, pasMEep U OCHOBAHMA B3MMAaHHA IUJIATBI 3a MPCAOCTABJICHUC YCIIYI, YKAa3aHHBIX B
ITYHKTC 29 HACTOAIICTO0 aJIMHHHUCTPATHUBHOI'O PEriIaMCHTaA, OINPCACIICTCA OpraHu3alusaiMu,
npeaoCTaBJIAIOIIUMHA JaHHBIC YCIYTH.

2.12. MakcuMalibHBI CpPOK OXXKHMJAAHUS B OU€peld INpHU MOJade 3ampoca O MPEIOCTaBICHUU
rOCy/1apCTBEHHOW WM MYHULMIAIBHOM YCIYrd W IpPU IOJIyYEHUHU De3yjbTaTa IMPEAOCTaBICHUS
roCyJapCTBEHHOM WJIM MyHULMIIAJIBLHON YCIYTH.

MaxkcuManbHBId CPOK OXUIAHHS B OYepeAMd MpHU I[oJaye 3asBICHUS O MPEIOCTaBICHUU
MYHUIUIIAIBLHON YCIIYTH U MPU MOJYYEHUH PE3yJbTaTa JAHHOW MYHUIIMIAIBHOU YCIYTH HE JOJIKEH
MpEBbIIATH 15 MUHYT.

2.13. Cpok u MOpsAIOK PErucTpalldy 3ampoca 3asiBUTENSI O MPEAOCTABICHUN TOCYAapCTBEHHOMN
WA MYHUIIMITAJIBHOMN YCITyTH.

3asBlieHHE O MPEJOCTaBICHUH MYHUIIMIAIbHOW YCIYTH, MPEICTaBICHHOE 3asSBUTEIEM JTUYHO
00 €ro MPEJACTaBUTEIIEM, PETUCTPUPYETCS YIIOJTHOMOUYSHHBIM OPTaHOM B TeueHHUe 1 paboyero JHs ¢
JaThl OCTYIUICHUS TAKOTO 3asIBICHHUS.

3asiBIieHUE O MPEIOCTABICHUH MYHUIIUTIAIBHON YCIIYTH, MPEJCTAaBICHHOE 3asBUTEJIEM JTUOO €ro
npencraButeneM yepe3 MOLI, peructpupyercss yHoJIHOMOYEHHBIM OpPraHOM B J€Hb MOCTYIUICHUS OT
MOII.

3agBiieHue, MocCTynuBIIiee B dekTpoHHo ¢opme Ha EIII'Y, PIII'Y peructpupyercs
YIOJTHOMOYEHHBIM OpPraHOM B JI€Hb €ro IOCTYIUIEHUS B CIIy4a€ OTCYTCTBUSI aBTOMAaTHYECKOMN
peructpauuu 3amnpocos Ha EIII'Y, PIIT'Y.

3asBieHue, MOCTYNHUBIIEE B Hepaboyee BpeMs, peruCTPUPYETCsl YIIOJTHOMOYEHHBIM OPTaHOM B
nepBblid pabounii 1€Hb, CIETYIOIINN 32 THEM €r0 MOJIy4YEHUS.

2.14. TpeOoBaHUS K TOMELIECHUSIM, B KOTOPBIX MPEJOCTaBIAIOTCA TOCYJAapCTBEHHBIE U
MYHUIMIIAJIBHBIC YCIYTH, K 3a1y OXXUAAHUA, MCCTaM IJId 3allOJIHCHUA 3aIllpOCOB O NPCA0CTABJICHUN
rOoCyJapCTBEHHOM MM MYHUUMOAIBHOW YCIYTH, MH()OPMAIMOHHBIM CTE€HAAaM C oOpas3lamMH HuX
3aI10JIHCHUA U IEPECYHEM JOKYMCHTOB, HGO6XO)II/IMI>IX AJIA TPEAOCTABICHUA K’c’t)KI[OfI FOCYI[apCTBeHHOfI
WIA MYHUIUIAJIBHON YCIIYTH, B TOM YHCIIE K 00€CIIeUeHUI0 JOCTYITHOCTH JUIsl MHBAIM/IOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUHM C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu 0 COUMANIbHON 3alUTe
VHBaJIUIOB.

2.14.1. TlomenieHys ynmoaIHOMOYEHHOTO OpraHa JJisi IPeJoCTaBIeHUS MyHUIIMNIAIBHON YCIYTH
pasMelarTcs Ha NepBOM ATa)xe 3[aHHsl, 000PYAOBAaHHOTO OTAEIBHBIM BXOJOM, JHOO B OTNEIBHO
CTOSIIEM 3JaHUM JJs CBOOOJHOrO JocTyna 3asBuTesied. llepenBuxkeHue IO NOMEIEHHUSIM
YIIOJIJHOMOYEHHOI'O OPraHa, B KOTOPBIX IPOBOAMTCS IIPUEM 3asBICHUS U JOKYMEHTOB, HE JOJLKHO
CO3/71aBaTh 3aTPYAHEHUN JJIs UL C OTPAHUYEHHBIMHA BO3MOKHOCTSMM 370POBBS.

HpI/I PACIIOJIOKECHHUN ITOMCUICHUA YIIOJTHOMOYCHHOI'O OpraHa Ha BEPXHEM OTAXKE CIICIHAIMCTBI
YIIOJHOMOYCHHOTO OpraHa 00s13aHbBI OCYHICCTBJIATL TPHUEM 3asBUTEIICH Ha MEpBOM 3TaXKC, €CJIU II0
COCTOSHUIO 310POBbs 3asABUTCIIb HC MOXKET ITOAHATHCS IO JICCTHUIIC.

Ha TCPPUTOPHUH, npnneralomeﬁ K 3IaHUT0 YIIOJJHOMOYCHHOT'O OpraHa, OpraHu3yroTCda MECTa JJIA
IMAapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UUCJIC MECTA IJIA ITAPKOBKU aBTOTPAHCIIOPTHEIX CPCIACTB
HWHBAJIUWJI0B (He meHee 10 MNPOLUCHTOB MECT, HO HC MCHCC OIAHOI'O MCCTa), AOCTYII 3asBUTENIEH K
MMApPKOBOYHBIM MECTaM SBJIACTCA OeCIUIaTHEBIM.



[lomemenne  ymoJIHOMOYEHHOro  oOpraHa Uil [pueMa  3asBUTeNel  oOopynyercs
MHPOPMALIMOHHBIMHA CTEH/JaMH, Ha KOTOPBIX pa3memiaercs (opma 3asBieHHs C 00pas3loM ee
3aIl0JIHEHUS U NIePEUeHb JOKYMEHTOB, HEOOXOAUMBIX AJIS IPEAOCTABICHUS MyHUIIUIIAIBHONW YCITYTH.

[Tomenienusi, B KOTOPBIX OCYIIECTBIISIIOTCSA JCUCTBUS MO MPEAOCTABICHUIO MYHHUIUIAIBLHON
YCIIYTH, 00€CTIeUnBAIOTCS KOMITBIOTEPAMH, CPEJICTBAMH CBSI3U, BKJIIOUAs JOCTYN K WH(DOpMAIMOHHO-
TEJIEKOMMYHUKAaMOHHON ceTu "MHTepHeT", OpPrTeXHUKOM, KaHUEISPCKUMU MPUHAIICHKHOCTIMH,
WH()OPMAITMOHHBIMH U CIIPABOYHBIMU MaTepHAIaMH, HATJISTHON HH(OpMaIe, CTYIbsIMHU U CTOJIaMHU,
Cpe/ICTBaMU MOXKAPOTYIIECHUS U OMOBEIICHUSI O BOSHUKHOBEHHH UYPE3BBIYAHHON CUTYallUH, JOCTYIIOM
K PErHOHaJbHOM CHCTEME MEXKBEJIOMCTBEHHOTO SJEKTPOHHOTO B3aMMOJECHCTBHS, a TaKkKe
obecrieunBaeTcsi AOCTYIMHOCTh JUIsl MHBAJIUIOB K YKAa3aHHBIM ITOMEIICHUSIM B COOTBETCTBUM C
3aKoHoJaTenbcTBOM Poccuiickoit denepanvii 0 COMaNIbHOMN 3aIUTE NHBAJIU]IOB.

3ai okMJIaHusl, MECTa /17151 3aI0JIHEHHSI 3alIPOCOB U ITpHeMa 3asiBUTENEH 000PYIYIOTCS CTYIIbsIMH,
U (WIKM) KpEeCEeTbHBIMU CEKLIUSMU, U (M) CKAMbSIMHU.

Nudopmanronnsie Marepuaibl, NpeAHa3HAUYCHHbIE s HHQOPMHUPOBAHUS 3asBUTENEH O
HOPSAJKE MPEJOCTABICHUSI MyHULIMIIAJILHOW YCIYTH, pa3MeIlaoTcss Ha WH()OPMALMOHHBIX CTEHAAX,
PacCMoI0KEHHBIX B MECTax, 00ECTIEYUBAIOLIUX JOCTYI K HUM 3asiBUTEIICH.

NudopmannonHsie Marepualibl, NpeAHA3HAYCHHBIC I HH(OOPMHUPOBAHUS 3asBUTEICH O
MOPSAKE MPEJOCTABICHHUSI MYHHUIIMIIAIBLHOM YCIYTH, pa3MeIIalTcs Ha WH(OOPMALMOHHBIX CTEHAAX,
pAaCIIOJIOKEHHBIX B MECTaxX, OOECIEUYMBAIOIIMX JIOCTYIl K HUM 3asiBUTENCH, U OOHOBISIOTCS TpU
M3MEHEHUU 3aKOHOAATENIbCTBA, PETYJIMPYIOIIEro MPEAOCTAaBICHUE MYHULUIAIBHON YCIYrH, U
CIIPABOYHBIX CBEJICHUMU.

NudopmanrmoHHbIe CTEHIBI TOJKHEI PACIIoaraThCs B MECTE, JOCTYITHOM JIJISl IIPOCMOTPA (B TOM
qrclie Mpy OOJIBIIOM KOJIUYECTBE MMOCETUTENEH ).

2.14.2. 1na obecnieueHust JOCTYIHOCTH MOJIY4E€HUS MYHULIUIIAIBbHON yCIyTH MaJIOMOOUIIbHBIMU
rpylnaMy HaceleHHs 3IaHUS U COOPY)KEHHs, B KOTOPBIX OKAa3bIBACTCS YCIyra, 0OOpYyIYyIOTCS
coriacHo HopMaTtuBHEIM TpeboBanusaM "CIT 59.13330.2020 "CHull 35-01-2001 JlocTymHOCTH 31aHUH
U COOPYXEHUH JJI1 MaJJIOMOOMIIBHBIX TPYII HacelIeHus "

B xabuHeTre mo mpueMy MajJOMOOMJIBHBIX TPYII HAaCEICHHs] MMEETCS] MEIUIIMHCKAs anTedka,
nuTheBas Boja. [Ipm HEOOXOOUMOCTH COTPYIHHMK YHOJHOMOYEHHOTO OpraHa, OCYILECTBIISIOLIUMA
IIPUEM, MOKET BBI3BaTh KapeTy HEOTIOKHON CKOPOU ITOMOIIIH.

[Ipn oOpamieHuy TpakJaHUHA C HApYLIEHUSMU (QYHKIMH OMOPHO-ABUIATEIBHOTO ammapara
pabOTHUKHU YIOJTHOMOUYEHHOI'O OpraHa MpeIpuHUMAOT CIEeIYIOe JeHCTBUS:

- OTKPBIBAIOT BXOAHYIO JIBEPb U IMOMOI'arOT I'paXJaHUHY 6GCHp€HHTCTBeHHO IMOCCTUTH 3JaHUC
YIOJHOMOUYCHHOTO OpraHa, a TaKKXeE 3apaHee MPCAYIIPCKAAOT O CYHICCTBYIOINUX 6apbepax B 31aHUU,

- BBIICHAIOT LECJIb BU3UTA I'paKAaHWHA U COITPOBOXKAAIOT €0 B KaOWHET 10 MMPpUEMY 3asIBJICHUAA,
MMOMOTar0T TpaXKAaHUHY CCCTb Ha CTYJI WM pacnoiaratloT KpeCJIO-KOJKMACKY Yy CTOJIa HAIpOTUB
CriequaJIuCTa, OCYICCTBIIAOIICTO ITPHUEM;

- COTPYIHUK YIOJHOMOYEHHOTO OpTaHa, OCYIIECTBISIONINN MpUeM, TPUHUMAET TpaKIaHNHA
BHE Ouepe/r, KOHCYIbTHPYET, OCYIIECTBISCT MPHUEM 3asiBICHUS ¢ HEOOXOTUMBIMU JOKYMEHTaMH,
OKa3bIBaCT MOMOIIH B 3aIMOJTHEHUH OJIAHKOB, KOTTUPYET TOKYMEHTHI;

- 10 OKOHYAaHHUU IIPENOCTABICHUS MYHHUIUIAIBHOW YCIYI'M COTPYIHUK YIOJHOMOYEHHOIO
opraHa, OCYIIECTBIISIOIIUNA MPHUEM, TOMOTaeT I'paXJIaHUHY MOKHUHYTh KaOMHET, OTKPHIBAET JIBEpH,
COIPOBOXKAACT TPaKJAaHWHA [0 BBIXOAA W3 3JaHUSA M IIOMOraeT IIOKMHYTh 3/aHHE; Iepenact
IPaKJJaHWHA COITPOBOKIAOIIEMY JIMITY MJIU IO €T0 >KEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET
COJIEHCTBUE NP €T0 MOCAIKE.



[Ipu oOpamieHn rpakJaH ¢ HeIOCTaTKaMH 3peHHs] paOOTHUKHM YHOJHOMOYEHHOI'O OpraHa
IPEIIPUHUMAIOT CIEAYIOLIUE IEHCTBUA:

- COTPYIHHUK YIOJHOMOYEHHOTO OPraHa, OCYIIECTBIISIOIIMKM IIPUEM, IIPUHUMAET IPaKkJaHUHA
BHE OuYepe/d, IOMOraeT COPUEHTUPOBATHCSA, CECTh HA CTYJ, KOHCYJIBTHUPYET, BCIYX MPOUYUTHIBAET
JIOKYMEHTBI U Jlajiee 110 HEOOXOIMMOCTH MPOU3BOAUT UX BblAauy. IIpu oOLIEHNH C Ipa)KI1aHUHOM C
HEIOCTaTKaMU 3pEHHsI HEoOXOIUMO OOIIAThCs HEMOCPEACTBEHHO C HHUM CaMHM, a HE C
COIIPOBOXKIAIOIMM €ro JIMIOM, B Oecele I0JIb30BaTbCsl OOBIYHON pa3srOBOPHON JIEKCHUKOW, B
MOMEIICHUH HE CIIEAYET OTXOAUTH OT HEro 0e3 mpeaynpexIeHus;

- COTPYAHHK YIIOJTHOMOYEHHOTO OpraHa OKa3bIBaeT MMOMOIIb B 3aMIOJTHEHUH OJAHKOB, KOIUPYET
HE0OXOUMbIe JOKYMEHTHI. JlJid moAnvcaHus 3asBlIEHUS MOJBOAUT JIUCT K aBTOPYUKE TpakJaHUHA,
MOMOTaeT COPUEHTUPOBATHCA U MOANUCaTh OnaHK. [Ipy HEOOXOAMMOCTH BBITAIOTCS MAMSITKU IS
CIa0OBUASIINX C KPYIHBIM MIPUPTOM;

- 10 OKOHYAaHHUU IIPENOCTABICHUS MYHHULUIAIBHOW YCIYI'M COTPYIHUK YIOJHOMOYEHHOIO
OpraHa, OCYIIECTBIISIIOIIUI MpHEM, IIOMOraeT I'pakJaHUHY BCTaTb CO CTyJa, BBINTH W3 KaOHHeTa,
OTKpPBIBAET JIBEPH, COIMPOBOXKAAET IPAKJAHNHA K BBIXOY U3 3[1aHHUs, U IIPOBOXKAET HA YIIHILY, 3apaHee
OpeynpeuB IOCETUTENII O CYLIECTBYIOIIMX Oapbepax B 3[aHUHM, IepeJaeT TIpakJaHHHA
CONPOBOXKAAKOUIEMY JIMILY WIH I10 KEJIIAHUIO TPAXJaHNHA BbI3bIBAET aBTOTPAHCIIOPT.

IIpu oOpameHun rpakgaHuHa ¢ JeeKkTaMu ciyxa pabOTHUKH YHOJHOMOYEHHOI'O OpraHa
IIPEANPUHUMAIOT CJIEYIOIINE JCHCTBUA:

- COTPYAHUK YIIOJIHOMOYEHHOI'O OpraHa, OCYUIECTBIIIOIIUNA INPUEM Ipa)JaH C HapylIeHUEM
cilyxa, oOpallaercsi HemoCpeACTBEHHO K HEMY, CIpAIlMBaeT O LEIM BU3UTA M J1aeT KOHCYJBTAIHIO
pa3MEepEeHHbIM, CIIOKOMHBIM TEMIIOM PEYH, NPU 3TOM CMOTPUT B JIMILIO IOCETUTENS,, TOBOPUT SICHO,
CJIOBA JIOMOJIHAET NOHSATHBIMHU >K€CTaMM, BO3MOXKHO OOLIeHHE B MUCbMEHHOW (opme iamubo uepes
[IepPEBOUHKA KECTOBOI'O s3bIKA (CYypAONEPEBOTUHKA);

- COTPYJHHMK YIOJHOMOYEHHOI'O OpraHa, OCYUIECTBISIOIIMNA IpHUEM, OKa3bIBaeT IMOMOILb U
COJICHCTBUE B 3aII0JIHEHUU OJIAHKOB 3asBJICHU, KOMUPYET HEOOXOAUMBIE IOKYMEHTBHI.

2.14.3. TpeOoBaHus K KOM(OPTHOCTH M AOCTYMHOCTH NPEAOCTABIECHUS TIOCYIapCTBEHHOMN
ycnyru B MOII ycranaBnuBaroTcsa nocranosiieHueM lIpaBurensctBa Poccuiickoin denepanuu ot
22.12.2012 N 1376 "OO0 yrBepxxaenuu [IpaBun opranuzanuu AeaTeIbHOCTH MHOTO()YHKIIMOHABHBIX
LEHTPOB IPEJOCTABIEHUS ITOCYJapPCTBEHHBIX U MYHULIMIIATbHBIX YCIIyT".

2.15. Ilokazarenu TOCTYIHOCTH U Ka4eCTBa MyHHUIIUIIAILHOMN YCIIyTH.

KonnuecTBo B3aMMOAEHCTBUN 3asBUTENS C COTPYIAHHUKOM YIIOJTHOMOYEHHOIO OpraHa IIpH
NPEOCTABICHNH MyHUITUTIAIBHON YCITYTH - 2.

IIpoaomKUTENPHOCTh B3aMMOACHCTBUM 3asiBUTENS C COTPYAHHUKOM YIIOJHOMOYEHHOTO IIpU
MIPEIOCTaBIEHUU MYHUIIMTIAIBHOMN YCIIYTH - He Oonee 15 MUHYT.

Bo3moxHOCTh monydeHust nHGOpMalMu O XO0/€ MPEJOCTaBICHHUs] MyHUIIMITAIBHOW yCIyTH, B
TOM YHCJI€ C HCII0JIb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX TEXHOJIOTUH.

2.15.1. VHpIMH moOKa3aTensiMM KadecTBa M JOCTYHMHOCTH NPEIOCTaBICHUS MYHUIHIIAIBHON
YCIIYTH SIBJISIFOTCS:

- PacmoJIO)KEHHOCTh ITOMEIICHUN YIOJHOMOYEHHOIO OpraHa, IpeJHa3HAYEHHBIX I
IIPEAOCTABICHUs. MYHULUIIAJBHON YCIYId, B 30HE JOCTYITHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarucTpaJsiM;

- CTCIICHb I/IH(bOpMI/IpOBaHHOCTI/I 3asABUTCIIA O IMMOPAAKE ITPEAOCTABICHUA MYHHHHHaHBHOfI yCiayru
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(mocTymHOCTh HHGOPMAIIMK O MYHUIIUITAILHON yCITyTe, BO3MOKHOCTh BBIOOpA CIIOCO0a TMOTyUEeHHs
uHpOpMaLUN);

- BO3MOXKHOCTh BbIOODA 3asiBUTEIEM (OpM 0OpalieHus 3a MOTydeHHEM MyHHUIIUITaJIbHON YCIIYTH;

- HOCTYITHOCTb O6paH_I€HI/IS'I 3a IpCAO0CTABJIICHUCM MYHI/IHPIHaJIbHOfI YCJIyru, B TOM 4UCJIC JJI JIMIL
C OrpaHUYCHHBIMH BO3MOXHOCTAMHU 3JO0POBbS;

- CBOCBPEMCHHOCTE IIPEAOCTAaBICHUA MYHHHHHaHBHOﬁ YCIIyru B COOTBETCTBUU CO CTAHAAPTOM
€C MMPCAOCTABJIICHUAA,

- cOOJIOIEHUE CPOKOB MPEJOCTaBJICHUS MYHHUIMIAIBHOM YCIYTM U CPOKOB BBINOJIHEHUS
aMUHUCTPATUBHBIX IIPOLIEAYD PU NPEAOCTABICHUY MYHULIMIIAIILHON YCIIYTH;

- BOSMOXHOCTb IMOJIYYCHHA I/IH(bOpMaI_[I/II/I 0 X0A€ MPEaAOCTaBICHUA MyHHHHHaHBHOfI YCIIyru;

- OTCYTCTBHE OOOCHOBAHHBIX KaJl00 CO CTOPOHBI 3asBUTEIIS O Pe3ysibTaTaM HPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

- OTKPBITBII JOCTYyN Ui 3asBUTENIEH K MH(POPMALMU O HOPSAKE U CpOKaxX MpPeJoCTaBIICHUS
MYHUILIMIIAJIbHON YCIIYTH, IOPsIIKE 00KaloBaHUs AecTBUM (0€31eiCTBH) YITOJIHOMOUYEHHOTO OpPraHa,
PYKOBOJUTENS YIOJTHOMOUYEHHOI'O OpraHa 100 CreuaiiucTa ynoJHOMOUYEHHOIO OpraHa;

- HaJu4ue HEeOOXOJUMOro M JOCTATOYHOI'O KOJIMYECTBA CIELHATUCTOB YHOJIHOMOYEHHOTO
OpraHa, a TakXe IIOMELIEHUN YIIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBIIIETCS IIPUEM
3asBJICHUH U JJOKYMEHTOB OT 3asBUTCIICH.

2.15.2. VYnoJHOMOYEHHBIM OpPraHOM OOECNeYMBAETCS CO3[aHWE WHBAIUIAM ¢ HHBIM
MaJIOMOOMJILHBIM TPYIIIIaM HACEICHUS CICAYIOIIUX YCIOBUN IOCTYITHOCTH MYHUIIUITAJIBHON YCIYTH B
COOTBETCTBUHU C TPeOOBAHUSMH, YCTAaHOBJICHHBIMH 3aKOHOJATEIHHBIMA W HHBIMH HOPMATHBHBIMH
NPaBOBBIMU aKTaMHU:

- OKa3aHME MHBAJIMJIaM IOMOIIM, HEOOXOJUMOM IS MOJIy4eHHUsl B JIOCTYIHOM 71l HUX (opme
UHpOPMALIMU O TPaBUIIaX MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH, B TOM 4Hcie 00 opopMiIeHUN
HEOOXOIUMBIX JUIsl MOJIyY€HUSI MYHULUINAIbHON YCIYI'M JOKYMEHTOB, O COBEPIIEHUH WMHU APYTUX
HEOOXOUMBIX JUISl TOJyYeHHUs] MyHUITUIIAIBHON YCIIYTH JeHCTBUM;

- IpPEJOCTaBIEHNE MYHULMIAIBHONW YCIYTM HMHBAJIMJAM IO CIyXy, IPU HEOOXOJIUMOCTH, C
UCIOJIb30BAHUEM PYCCKOIO JECTOBOIO A3bIKA, BKIOYas OOECHEYEeHUE MAO0IYCKa B IOMEIICHHUE
CYpAONEPEBOAYHKA, TUPIOCYPAONEPEBOJUNKA;

- OKa3aHHMEe IMOMOIIM WHBAJIWJIAM B MPEOJOJECHUH OapbepoB, MEIIAIOUIUX IOIYYEHUIO
MYHUIIUTIAIBLHON YCIIyTH, HApaBHE C IPYTMMHU JIULAMH.

2.15.3. Tlpu mnpenocTaBieHMH MYHUIMMAIBHOW YCIYTH B3aUMOJICHCTBUE 3asBUTENS CO
CHEIHUAIMCTOM YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISICTCS IPU JTMYHOM OOpAIlCHUH 3asIBUTEIIS:

- JUI IOJyYEHHUs1 MTHPOPMALIMH 110 BOIIPOCaM MPEJOCTaBICHUS MyHUIIMIIAIBHOMN YCIyTH;
- JUTsl IOJla4uu 3asiBJICHUS U IOKYMEHTOB;

- JUI IOJyYeHUs1 MTHPOPMALIMHU O XO0J1€ MPEAOCTaBICHUSI MyHUITUTIATBHON YCIIYyTH;

- JUI IOJIyYEHHUs Pe3ysIbTaTa Mpel0CTAaBICHUsI MyHUIUITAIBHON YCIIyTH.

[IpoomKUTENEHOCTD B3aUMOJICHCTBHS 3asBUTENS CO CIIELIMATUCTOM YIIOJIHOMOUYEHHOTO OpraHa
HE MOYET MPEBBILATh 15 MUHYT.



[IpenocraBienne MyHHIUNIATBHOW yciayrd B M®IL[ BO3MOXXHO NpU HAIUYUM 3aKIOUYEHHOTO
COTJIAIICHUS O B3aUMOJEHCTBUH MEKY YIIOJJHOMOYEHHBIM opranoM u MOLI.

YoTHOMOYEHHBIM OpraH obecrneunBaeT HWHGOPMHUPOBAHHWE 3asBUTENIEH O BO3MOXKHOCTH
MOJTyYeHUs] MyHHUIIUMIATLHOW yemyrn Ha 6a3e M®DILI. B cmydae momaun 3asBieHUs: O IPEIOCTABICHUH
MyHULMNaapHOH yciyru B M®I] HenmocpeacTBEHHOE MpeOCTaBICHUE MYHULMNAIBHON YCIyTH
OCYIIECTBIISETCSA YIOJIHOMOYEHHBIM OPTaHOM.

2.16. Muble TpeOoBaHUSA, B TOM 4YMCJIE YUYUTHIBAIOIIME OCOOEHHOCTH IPEIOCTaBIECHUS
MYHUIIUNATBHONH YCIYTH IO 3KCTEPPUTOPHATIBLHOMY MPHUHLUIY U OCOOEHHOCTH MPEAOCTABICHHS
MYHUIIUTIATLHON YCIIYTH B 3JICKTPOHHOM (hopme.

2.16.1. 3asButenp MOPeAOCTABISECT JOKYMEHTbI B OpraH, OCYIIECTBIAIOUIMNA TEPEBOL
MIOMEIICHUS, 10 MECTY HaXO0X/ICHUS IePEBOAMMOTO ITOMELICHUS HeTIOCPEACTBEHHO 1160 uepe3 MODIL]
B COOTBETCTBUU C 3aKJIIOUCHHBIM UMHU B ycTaHOBJIeHHOM IIpaButensctBoM Poccuiickoit deneparuun
MOPSI/IKE COTJIAIlIEHHEM O B3aUMOICHCTBUU.

2.16.2. 3agBuTens BpaBe 0OpAaTUTHCS 3a MPEAOCTABICHUEM MYHUIIMTIAIBHON YCIYyTH U MOAATh
JIOKYMEHTBI, yKa3aHHbIC B ITYHKTE 2.6.]1 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA B 3JICKTPOHHOM
dopme uepez EII'Y, PII'Y c¢ wucnomp3oBaHWEM »JIIEKTPOHHBIX JOKYMEHTOB, TOJITUCAHHBIX
AJIEKTPOHHOM MOJIUCKHIO B COOTBETCTBUHU C TpeboBanusimu denepanbHoro 3akona ot 06.04.2011 N 63-
®3 "OO6 251eKTPOHHOM ToATIHCH".

YHoIHOMOYEHHBIH oOpraH oOecneyuBacT HHPOPMHUPOBAHHUE 3asBUTEIEH O BO3MOXKHOCTHU
IIOJIy4eHUsI MyHUIMIIAnbHOU ycimyru yepe3 EIIIY, PIIT'Y.

OOpamenune 3a ycayroi uepes EIII'Y, PIII'Y ocymectBiasercs IyTeM 3alOJHEHUS
MHTEPAKTHUBHON (opMbl 3asBiIeHHS ((HOPMHUPOBAHUS 3arpoca O MPEJOCTABICHUN MYHHIIMIIATBHON
YCIYTH, COAEp)KaHHuEe KOTOPOI'O COOTBETCTBYET TpeOOBaHUAM (DOpMBI 3asiBIECHUS, YCTAHOBJIEHHOM
HACTOSIIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM) (aJiee - 3arpoc).

OOparienne 3asBUTENS B YIOJHOMOYEHHBIN OpraH YKa3aHHBIM CIIOCOOOM oOecrednBaeT
BO3MO>KHOCTb HaIlpaBJICHUs U TIOJTYyYEHHS OJTHO3HAYHON U KOHPUACHIIMATbHOU HHPOPMAIUH, a TAKKE
MIPOMEKYTOUHBIX COOOIIEHUH M OTBETHOW MH(OpPMAIMKU B SJIEKTPOHHOM BHJIE C HCIOIH30BAaHHEM
ANEKTPOHHOM MOJIKUCH B TOPSAKE, MPETYCMOTPEHHOM 3aKOHO1aTelIbcTBOM Poccuiickont denepanum.

2.16.3. Ilpu npenoctaBieHUM MYHUIUNAIBHON YCIYI'M B 3JEKTPOHHON (opMe MOCPenCcTBOM
EIITY, PIIT'Y 3asButemo o0ecreunBacTCs:

- IoJTIy4eHre UH(GOPMALIUHU O MOPSAJIKE U CPOKaX MPeIOCTaBICHNU MYHUIIMITAILHON YCIIyTH;
- 3aIIMCh HA IIPUEM B YIIOJHOMOYEHHBIN OpraH JJIs [TOAAa4U 3asBJICHUSA U JOKYMEHTOB;

- (hopMupoBaHHe 3arpoca;

- IPUEM U PETUCTPALIHs] YIOJTHOMOYEHHBIM OPTaHOM 3alpoca U JOKYMEHTOB;

- IOJIy4EHHUE Pe3ysbTaTa PEeJOCTABICHUS MyHULIUIIAIbHOW YCIIYTH;

- IOJIy4YEHUE CBEJICHUN O XO/I€ BBIIIOJHEHHUs 3a1poca.

[Ipu HampaBieHUH 3ampoca MCIOIb3YETCs MPOCTas MEKTPOHHAS MOJIUCH, IPU YCIOBUH, UTO
JMYHOCTH 3asIBUTENIS] YCTAHOBJIEHA NP aKTUBALIUK YUYETHOH 3aIHCH.

3. Cocras, 10CJ1e10BATEIBHOCTD H CPOKHU BbINOJHECHHS
aIMHHHMCTPATUBHBIX Npoueayp (aelcTBUIl), TpedOBaHNS K NOPAAKY
HX BBIIIOJIHEHHS, B TOM YHCJIe¢ 0COOCHHOCTH BbINOJTHEHUS
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aJIMMHUCTPATUBHBIX Mpoueayp (aeicTBuii)
B JJIEKTPOHHOI opme

3.1. McuepnpiBarouuii nepeyeHb aAMUHUCTPATUBHBIX IPOLIEAYDP:

1) mpuemM U perucTpauus 3asBICHHUS U JOKYMEHTOB Ha IPEAOCTaBICHHE MYHHUIMIAIbHOM
YCIIyTH;

2) (hopmMupoBaHKEe U HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alnn);
3) yyacTByIOIIKE B IPEIOCTABICHUN MYHULIUIIATBHON yCIYTH (TP HEOOXOAUMOCTH);

4) yBeIOMJICHHUE 3asBUTEJIS O MPEACTABICHUU JOKYMEHTOB U (WK ) HH(pOpMauu, HeOOXOAUMOMN
JUISL IPOBEJICHUS IEPEYCTPOICTBa U (WIK) TeperIaHUPOBKU TOMELICHHS] B MHOTOKBapTUPHOM JIOME;

5) IIPUHATHE PCHICHUA O IIEPEBOAC UIIN 00 oTKase B MEPEBOAC KUJIOT0 IIOMCUICHUA B HEXUIIOC
NI HCXUIIOTO MIOMCIICHHA B )KMJIOC ITIOMCIICHUC,

6) BbIaua (HampaBJeHHE) JOKYMEHTOB IO pe3ylbTaTaM MpPeIOCTaBICHUS MYHHIIMIAIbHON
YCIIYTH.

3.1.1. [Ipuem u peructpanus 3asBICHUS U TOKyMEHTOB Ha MPEIOCTAaBICHUE MYHUIIUIATIbLHOU
YCIIYTH.

3.1.1.1. OcHoBaHueM [UIsl Hayaja BBIIOJHEHUS aJMHUHUCTPATUBHOM MPOLEAYpPHI SBISETCA
IOCTYIUIGHUE OT 3asBUTENI 3asBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHMS
rOCYJapCTBEHHOM yCyru, B ynodHomoueHHbiit oprat, EIIL, PIITY mu6o yepes M®DILI.

3.1.1.2. Ilpm nuyHOM oOOpalieHUH 3asBUTENS B YIOJIHOMOYEHHBIH OpraH CHELHATUCT
YIOJIHOMOYEHHOT'0 OpTaHa, OTBETCTBEHHBIN 3a MPUEM U BbIauy JOKYMEHTOB:

- YCTAHABJIMBACT JIMYHOCTH 3asABUTCIII HAa OCHOBAHUHU JOKYMCHTA, YIOCTOBCPAOLICTIO CTro
JIMYHOCTD, MMPEACTABUTECIA 3asABUTCIIA - HA OCHOBAHUH JOKYMCHTOB, YAOCTOBCPAIOIHNX €T0 JIMYHOCTD
" ITOJIHOMOYH A (B cjIydac 06paH_[eHI/I$I Hpe,[[CTaBI/ITeJI}I);

- MPOBEPSET CPOK NEUCTBUSA NOKYMEHTA, YAOCTOBEPAIOIIETO €ro JUYHOCTh U COOTBETCTBUE
JTAHHBIX JIOKYMEHTA, Y0CTOBEPSIOIIET0 JIMYHOCTD, JAHHBIM, YKa3aHHBIM B 3asBJICHUU O COTJIACOBAHUU
nepeycTpoiicTBa M (WIK) NeperiaHipOBKU OMEIIEHUS! B MHOTOKBapTUPHOM JIOME U MPUIIOKEHHBIX K
HEMY JIOKYMEHTaX.

B Xo[4¢e npueMa ANOKYMCHTOB OT 3asdBUTCIIA WA YIHOJHOMOYCHHOTO MM JiMIA CHCHHUAINCT,
OTBETCTBCHHEIN 32 IMpUEM U BblAa41y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3as4ABJICHUHN O MIEPCBOJAC MOMCIHICHUA IMOAAACTCA MPOUTCHUTO,

2) B 3asBIICHUU O TMEPEBOJE MOMEIIECHUS yKa3aHbl (haMUJIHs, UM, OTYECTBO (TIOCEIHEee - MPU
HaJIU4#H ) PU3NIECKOro JuIa MO0 HAMMEHOBAaHUE IOPUINICCKOTO JIHIIA;

3) 3asABJICHUC O TIICPCBOJAC TMOMCHICHUSA MOAINMMUCAHO 3asBUTCIICM WU ynOJ]HOMO‘-ICHHBIﬁ
NpEaACTaBUTECIIb,

4) npujIararoTcd JO0KYMCHTHI, HCOGXOI[I/IMBIC AJIA TIPEAOCTABJICHU A MYHHHHHaHLHOﬁ yCiIayru.

IIpu ycranoBieHMH (AKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTH II0
MIPEJIOCTABIIEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, IPU HECOOTBETCTBUU MPEACTABIECHHBIX
JIOKYMEHTOB TpeOOBaHHIM HACTOALIETO aIMUHUCTPATUBHOTO PETJIAMEHTa - YBEAOMIISET 3asBUTENS O
BBISIBJICHHBIX HEJOCTaTKaxX B IMPEACTABIEHHBIX TOKYMEHTax W MpeiJiaraeT NPUHATH Mepbl MO HUX
YCTPaHEHMUIO.



B cj1ydac €CJIM 3adBUTCIIb HACTAMBACT HA IPUHATHUN JOKYMCHTOB - IPUHUMACT IIPCACTaBJICHHBIC
3asABUTCIICM JOKYMCHTBI.

B ciiydae ecnu 3asBUTENb CAMOCTOSITENILHO PELLINI IPUHSATH MEPBI IO YCTPAaHEHHIO HEJJOCTATKOB,
1ocje WX YCTPaHEHHUsS IMOBTOPHO OOpamiaeTcs 3a MPEeAOCTABICHHEM MYHHULUNAIBHOW YCIYyTH B
MOpsIKE, IPETyCMOTPEHHOM HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Ilo oxoHYaHMM INpHUeMa 3asBICHUS W IPUIATaEMbIX K HEMYy JIOKYMEHTOB, CIICLHAJIUCT,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, BBIJACT 3asBUTEII0 PACIMCKYy B IOJyYEHUU OT HETO
JIOKYMEHTOB, C YKa3aHUEM MX IEPEYHs U JAThl UX MOJYyYEHHUs YIIOJHOMOYEHHBIM OPraHOM, a TAKXKE C
YKa3aHHUEM IIEPEYHS TOKYMEHTOB, KOTOpPbIE OYyT MOJIyUYEHBI 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MaxkcuMaabHbIA CPOK BBHITOJHEHUS aIMUHUACTPATUBHOMN MPOLEAYPHI IO IPUEMY U PErHCTpaIiii
3asIBJICHUS O TIEPEBOJIC TOMEIIEHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB COCTaBIIsIeT 1 pabounii 1eHb
C MOMEHTA MOCTYIJICHUS 3asBICHHUSI.

Kpurepuii mnpuHATHA pEIICHUS: IOCTYIUICHUWE 3asBJICHUS O IIEpEBOJE IIOMEIICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PeSy'JILTaTOM aHMHHHCTpaTHBHOfI Mpoucaypsl SABJISICTCA HPHUEM U PETUCTpalUA 3asABJICHUA O
MEPEBOAC MOMCHICHUA U NPUIJIIOKCHHBIX K HEMY JOKYMCHTOB.

Wudopmanms o mpueme 3asBICHHS O MEPEBOAC IOMEUICHUS W NPWIOKEHHBIX K HEMY
JOKYMEHTOB (HKCHPYETCS B CHUCTEME OJJIEKTPOHHOTO JIOKyMEHTOOOOpoTa H (WIIM) JKypHaje
PETHCTpAlliM  yIOJHOMOYEHHOTO OpraHa, IOCJIE Yero IOCTYNUBIINE JIOKYMEHTHI IepeaatoTCs
AOJDKHOCTHOMY JIMIY JJIA paCCMOTPCHUA U HA3HAUYCHUA OTBETCTBCHHOI'O UCIIOJIHUTCIIA.

3.1.1.3. [Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEJOCTABICHUE MYHUIIUIIAIbHOM
ycIyru B (hopMe JIeKTPOHHBIX ToKyMeHTOB uepe3 EINTY, PIITY.

[Ipu HanpaBiIeHUU 3asBICHHUS O NEPEBOJIC TIOMEIICHUSI B JIEKTPOHHON (popme (Tpu HATU4UU
TEXHUYECKOH BO3MOXKHOCTH) 3asBHUTENI0 HeoOxoaumo 3amnonHuTh Ha EII'Y, PIII'Y anexkTpoHHyO
dopMy 3ampoca Ha IMpPeIOCTABIEHWE MYHHIMMNAIbHOM YCIYrM, NPUKPENUTh K 3asBICHUIO B
3JIEKTPOHHOM BHJIE IOKYMEHTBI, HEOOXOUMBbIE [T IPEJOCTaBICHUS MyHUIMIIATbHON YCIyTH.

Ha EIII'Y, PII'Y pa3memaercs oOpa3ell 3aloJIHEHUS 3JIEKTPOHHOW (OpMBbI 3asiBICHUS
(3ampoca).

dopMaTHO-JIOTHYECKasi MPOBEpKa CHOPMUPOBAHHOTO 3aSBJICHHS (3ampoca) OCYIIECTBISETCS
ABTOMATUYECKHU TOCJE 3aMOJHEHUS 3asiBUTENIEM KaXKJIOTO W3 TOJEeH AIeKTpOHHON (OpMBI 3arpoca.
[Ipy BBISBICHHM HEKOPPEKTHO 3alOJIHEHHOTO IIOJISI JJICKTPOHHOW (OPMBI 3ampoca 3asBUTENb
YBEAOMIISIETCSI O XapakTepe BBIABICHHOW OIIMOKKM W TOPSAJIKE €€ YCTpPaHEHHUs TIOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

CHGHI/IaJ'II/ICT, OTBETCTBCHHEIN 3a IpHUEM U BblJIAYy JOKYMCHTOB, IIPU IMMOCTYINJICHHUU 3asABJICHUA U
JOKYMCHTOB B 3JICKTPOHHOM BU/C:

- TpOBEpSIeT 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX BHPYCOB U
UCKa)XEHHOW MH(pOpMalny;

- PETUCTPUPYET JTOKYMEHTHI B CHCTEME JJICKTPOHHOTO JIOKYMEHTOOOOPOTa YIMOJIHOMOYEHHOTO
oprasa, B ’KypHalle peTUCTPAIliH, B CITy4ae OTCYTCTBHSI CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000POTa;

- (GopMHpyeT M HampaBiSeT 3asBUTENIO 3JeKTpoHHOe yBepomuieHue uepe3 EIIY, PITY o
MOJIyUEHUU U PETUCTpAllMU OT 3asBHUTENS 3asBJICHUs (3ampoca) W KOMHUHA JOKYMEHTOB, B Cilydae
OTCYTCTBHSI TEXHUYECKOW BO3MOXXHOCTH aBTOMAaTHYECKOro yBeAOMIEeHMs 3asBurens uepes EIIY,
PITY;



- HampaBJIACT HOCTYI'II/IBHII/Iﬁ MMaKeT AOKYMCHTOB IOOJDKHOCTHOMY JIMIY YIOJHOMOYCHHOI'O
opraHa it paCCMOTPCHUA U HA3HAYCHHUA OTBCTCTBCHHOI'O UCIIOJIHUTCIIA.

MaxkcuMaabHBIA CPOK BBHITOJHEHUS aIMUHUACTPATUBHOMN MPOLEAYPHI IO IPUEMY U PErHCTpaIii
3aSBJICHUS O TIEPEBOJIC MOMEIICHUS M MPHIOKEHHBIX K HEMY JOKYMEHTOB B (JOpME IJIEKTPOHHBIX
JIOKYMEHTOB cOCTaBJsieT 1 pabouuii 1eHb ¢ MOMEHTA MOJTYyYeHHS TOKYMEHTOB.

Kpurepuii mnpuHATHA pelIeHUA: IOCTYIUICHUE 3asBICHUSA O IIEpEeBOJE IIOMEIICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3y.]'II>TaTOM a,Z[MPIHI/ICTpaTI/IBHOﬁ mpoucaAypsl ABIACTCA IPHUEM, pETrUCTpalusd 3asiBJICHHUA O
MEpCBOAC NOMCUICHUA U NPUIJIIOKCHHBIX K HCMY JOKYMCHTOB.

3.1.1.4. [lpu HampaBJICHUM 3asBUTEJIEM 3asBJICHUS U JTOKYMEHTOB B YIOJHOMOYEHHBIH OpraH
MOCPEJICTBOM IMOYTOBOM CBSI3U CIELUAIUCT YIIOJIHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U
BbIJIayy JJOKYMEHTOB:

- TpOBEpseT MPaBWIBHOCTh aJPEeCHOCTH KoppecnoHaeHuu. OmmbouHo (He MO aapecy)
MIPUCIIAHHBIC MTMChMAa BO3BPAIIAIOTCS B OPTaHU3aIMIO IOYTOBOM CBSI3U HE BCKPHITHIMHU;

- BCKPbIBACT KOHBCPTHI, IPOBCPACT HAJINYNEC B HUX 3a4BJICHHUA U JOKYMCHTOB, 0053aHHOCTD I10
MMpEaAOCTAaBJICHUIO KOTOPLIX BO3JIOKCHA HA 3asABUTCIIA,

- IPOBEPSIET, UTO 3asIBJICHHUE HAMTMCAHO Pa300pUYNBO, PaMHUIINK, UMEHA, 0TYECTBA (IIPU HAJTUYHH),
HAaMMEHOBAHHE, aJIPeC MECTA JKUTEIbCTBA, aJIPeC MECTOHAX0XKICHHSI, HAIMCAHBI TTOJIHOCTHIO;

- NPOBOAMT IIEPBUYHYIO IIPOBEPKY IPEACTABICHHBIX KONUN JOKYMEHTOB, UX COOTBETCTBHE
JEHCTBYIOLIEMY 3aKOHOJATEIbCTBY, a TaKKE IIPOBEPSAET, 4YTO YKa3aHHbIC KOIHUHU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM IOPSIKE;

- IIPOBEPCT, YTO KOIMUU NOKYMCHTOB HEC UMCIOT HOBpe)i(,Z[eHI/II;'I, HaJIMYUC KOTOPLIX HE ITO3BOJIACT
OIHO3HAYHO UCTOJKOBATDH UX COACPIKAHUEC, OTCYTCTBYIOT HOAYUCTKH, IPUITUCKH, 3AYCPKHYTBIC CJIOBA,
HCIIPABJICHUA.

MakcumanbHbI CPOK BBIITOJIHEHUS aIMUHUCTPATUBHOMN IIPOLEAYPHI IO IPUEMY U PETUCTPALIUN
3asBJICHUS O IIEPEBOAC IOMEIIEHHUS M NPWIOKECHHBIX K HEMY JOKYMEHTOB, ITOCTYIMBIINX
MOCPEACTBOM IOYTOBOM CBSA3H, cOCTaBisAeT 1 pabounii 1eHb C MOMEHTA MOJIYyYE€HUS JOKYMEHTOB.

Kpurepnii mnpuHATHA peEmIEHWSA: NOCTYIUICHHWE 3asBICHUS O IEPEBOJE IOMEUICHUS |
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraroM agMUHHCTPATUBHOW IPOLIEAYPHI ABISETCS NMPUEM U PETMCTPALMS 3asABICHUS O
[IEPEBOE IOMELIEHUS U IIPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanus o mpueme 3asBIE€HHS O IMEPEBOJEC IMOMEIICHHUS U NPUIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUPYETCS B CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa YIOIHOMOYEHHOTO OpraHa,
B )KypHaJle perUCTpalliy, B CIIy4yae OTCYTCTBHSI CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTa.

B JACHDb PETUCTpalu 3asBJICHUA O IEPEBOJAC MOMECIICHUA U IMTPUTTOKEHHBIX K HEMY JJOKYMCHTOB,
CIICIUaJInCT, OTBETCTBEHHBLIM 3a npueM JOKYMCHTOB, IIC€pCAACT MNOCTYIIUMBIINEC HOOKYMCHTBI
JOJDKHOCTHOMY JIMITY YIIOJTHOMOYCHHOI'O OpraHa JJjid paCCMOTPCHHA U Ha3HAUCHHA OTBETCTBCHHOI'O
HUCITIOJTHUTCIIA.

3.1.2. ®opMupoBaHKE 1 HAMPABICHNUE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbl (OpraHU3aIlnm),
Y4YacTBYIOIIHME B IPEAOCTaBICHNH MyHUIUTIATIBHON YCIYTH (TP HEOOXOJMMOCTH).

OcHoBaHMeM U1 Hayajla aJMHUHUCTPATUBHOM NPOLEAYpPHI SBISIETCS HEIpeICTaBICHHE
3asgBUTEJIEM JIOKYMEHTOB, HPEAYCMOTPEHHBIX MNOAnyHKTamu 2, 3, 4 myHkrta 2.6.1 Hacrosero



AIMUHHUCTPATHUBHOT'O PETJIaMCHTA.

JIOMDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa MpH TOJYyYEHUU 3asiBJICHUS O IEpeBOe
MOMEIIEHUS! U MPHIOKEHHBIX K HEMY JOKYMEHTOB, IMOPYYaeT CIEHHUAIUCTY COOTBETCTBYIOIIETO
OT/IeJIa TPOU3BECTU UX MPOBEPKY.

B cayuae, eciu crienuaaucToM COOTBETCTBYIONIETO OTEia OyAET BBISBICHO, YTO B IMEPEUHE
MPE/ACTABICHHBIX  3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPEIyCMOTPEHHbIC
noAnyHkTamu 2, 3, 4 nyHkra 2.6.1 HACTOSIIEr0 aJMUHHCTPATHBHOIO pPErjaMeHTa, MPUHUMACTCS
pEIIeHUE O HAMPABJIECHUN COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Me:xBe1OMCTBEHHBIE 3alIPOCHl HANPABISAIOTCA B CPOK, HE NPEBBIMIAOIMINN 3 padouux JHEHN co
JHSl perucTpanyy 3asBJICHUSA O IIEPEBOJE MOMEILEHUS M IPWIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIIS.

HaHpaBHCHI/IC MCKBCIOMCTBCHHBIX 3aIllpOCOB OCYHICCTBIIACTCA B BHeKTpOHHOﬁ (bopMe C
HCIIOJIb30BaHHUEM €IMHOM CHCTEMBI MEXKBEIOMCTBEHHOI'O QJICKTPOHHOI'O B3aUMOJICHCTBUSI U
HO,I[KHIO‘iGHHOﬁ K HEeH pCFHOHaHLHOﬁ CUCTCMBbI MCIKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O B3aUMOJCHCTBHUS.

CHGHI/IaHI/ICT COOTBCTCTBYIOLICTO OTACIIA, OTBETCTBCHHBIN 3a NoATOTOBKY HJOKYMCHTOB, 00s13aH
IIPUHATDH H€O6XOIII/IMI)IC MCpPbI JIA TIOJYUYCHUA OTBETAa Ha MCEKBCIOMCTBCHHBIC 3allpOChbl B
YCTAHOBJICHHBIC CPOKH.

B cnyuyae He mocTymiieHusi OTBETa Ha MEKBEIOMCTBEHHBIM 3alpoC B CPOK YCTaHOBJICHHBIN
MYHKTOM 2.6.3 aIMUHHUCTPATUBHOTO PETJIaMEHTa MPUHUMAIOTCS MEPHI B COOTBETCTBUU C MOAITYHKTOM
3 myHkTa 3.1 HaCcTOAIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

Kputepuii npuHATHS  peUIeHUs: HENpeACTaBlIeHHEe JOKYMEHTOB, IPEIYCMOTPEHHBIX
noanyHkTamu 2, 3, 4 myHkTa 2.6.1 HaCTOSIIET0 aJMHHUCTPATUBHOTO PETrJIaMEHTA.

PesynmpraroMm  aAMMHUCTPATMBHOM  NpOLEAYPBHI  SABJISIETCS  IIOJYyYEHHE B paMKax
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBUS JIOKYMEHTOB (MX KONUN WM CBEAEHUM,
CoJIepKalIuXcsad B HUX), HEOOXOOUMBIX JJIsl MPEJOCTaBICHHUS] MYHUIIMIAIBHON YCIYT'H 3asiBUTEINIO,
au0o0 mosyyeHue WHGPOpPMAalLlMU, CBUICTEILCTBYIOIIEH 00 OTCYTCTBHM B PACIOPSKEHHMHM OPIraHOB
(opranuzanuit), yyacTBYIOIIMX B IPEIOCTABIEHUN MYHUIIMIIAILHOW yCIYrH, JOKYMEHTOB (MX KOMUN
WIN CBEJIEHUH, COJIepKAILINXCS B HUX ), HEOOXOUMBIX JIJIs TPEI0OCTABICHUS MyHUIIMIIAIbHOM yCIyTH.

CDPIKC&III/I?[ pE3yjibTaTa BBIIIOJIHCHHUA aﬂMHHHCTpaTHBHOﬁ npoucaypsl HEC MPOU3BOJUTCA.

3.1.3. HpI/IHﬂTI/Ie peumeHusdg O HIepeBOAC WA 00 oTka3e B MEpeBOJAC KUJIOTO0 IMOMCIICHHSA B
HEXNIIOC U HEXKUIIOTO ITOMEIICHUS B XXHUJIOC ITOMCIUICHUC.

OcHoBaHMeM JUId Hayajla aJAMMHHUCTPaTHUBHOW  MHpOLEAYpbl  SBISETCS  MOJIY4YEHHE
YIOJHOMOYEHHBIM  OpPraHOM  JOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1  Hacrosero
aJIMMHHMCTPATUBHOTO PETJIAMEHTA, B TOM YHCJIE TI0 KaHajaM MEXBEJOMCTBEHHOTO MH(POPMAIIHIOHHOTO
B3aUMO/JIeHCTBUSA, MO0 HHPOPMALINH, CBUAETENILCTBYIONIEH 00 OTCYTCTBUU B PACIOPSKEHUH OPTaHOB
(opranuzanuii), y4acTBYIOIIMX B IIPEIOCTABIEHUN MYHUIMIAIBHOMN yCIyrd, TOKYMEHTOB (MX KOMHA
WIN COJIEPIKALINXCS B HUX CBEJCHUN ), HEOOXOAUMBIX JUISI TPEIOCTABICHUS MyHHIIUIIATBHON YCIyTH.

OTBETCTBEHHBIM 3a BBEITIOJIHCHHE a)IMPIHI/ICTpaTHBHOfI MpoucaAypsI ABJIICTCA JOJDKHOCTHOC JIMIIO
YIOJHOMOYCHHOTO OpraHa.

Creuuanuct oTAe7a/yIIoJIHOMOYEHHAsT KOMHCCHS TPOBOJUT aHAU3  IPeICTaBICHHBIX
JIOKYMEHTOB Ha HAJIMYUE OCHOBAHUU I MPUHATHUS PELIEHUS, U IOATOTaBINBAET MPOEKT PELLIEHUS O
nepeBojie Wik 00 OTKa3e B MEPEBOJAE KHIJIOTO MOMEIICHUS B HEXKWIOE U HEXKUJIOTO MOMEILIEHUs B
JKUIJIoe oMenieHue o Gopme, yrBepkieHHoM nocranopiaenueM [Ipasutensctsa PO ot 10.08.2005 N
502 "OO6 yrBepkaeHur GopMbI YBEIOMIICHHS O MepeBojie (0TKa3e B MEPEBOEC) KUIOTO (HEXKHIIOTO)
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MTOMEIICHUS B HeXHUII0€ (KUII0e) TTIOMEeIIeHue".

IIpu nocTymnieHUH B yIIOJHOMOYEHHBIN OpraH OTBETa OpraHa roCcy1apCTBEHHOM BIIACTH, OpraHa
MECTHOT'O CaMOYIIpaBJIeHHs JTM00 MOABETOMCTBEHHON OpraHy roCyJapCTBEHHOH BIACTH MM OpPraHy
MECTHOI'O CaMOYIIPABJIEHUSI OpraHU3alluy Ha MEXBEJOMCTBEHHBIN 3alpOC, CBUIETENbCTBYIOLIETO 00
OTCYTCTBUM JTOKYMEHTa U (M) MHGOpMalnu, HeOOXOAUMBIX AJIS MepeBOjJa KUIOTO MOMELICHHs B
HEXUJIOE [TOMEILEHUE UM HEKUIIOIO IIOMELIEHUS B XKHJIOE [TOMEILEHUE B COOTBETCTBUU C IIYHKTOM
2.6.1 HacroslEro aJIMUHHCTPATUBHOIO perjaMeHTa, M €CIM COOTBETCTBYIOLIMHA JOKYMEHT He
IIPEJICTaBJIEH 3asBUTEJIEM 110 COOCTBEHHON MHUIIMATUBE, YIIOJIHOMOYEHHBI OpraH Mociie MOJIy4eHUs
YKa3aHHOTO OTBETA YBEJOMJIAET 3asBUTEI O IOJyYEHUU TAKOTO OTBETA, U NPEAJIAracT 3asBUTEIIIO
NPEJCTaBUTh JOKYMEHT U (Win) WH(POpMAIHIO, HEOOXOIUMBIE Ui MPOBEACHHS MEPEBOJIa KUIIOTO
IIOMEILEHUS B HEKUIIOE TIOMELICHUE WM HEKUIIOTO IIOMEIIECHHUS B )KUJIO€ IIOMEILEHUE B COOTBETCTBUU
C MyHKTOM 2.6.1 HacTOSIIEro aAMMHUCTPATUBHOTO PETJIAMEHTA, B TCUCHHE MATHAAUATH PA00OUUX THEH
CO JHS HAIpPaBJICHUS YBEJOMIICHUS.

IIpu HenmpexacTaBieHUW 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEJOCTaBICHUS
MYHULUNAIBHOM yCIAYrM, B YKa3aHHOM Cly4ae, CHEIHUaIMCT COOTBETCTBYIOILIErO OTJENa
HOJrOTAaBIMBACT IPOEKT PELICHUs 00 0TKa3e B IEPEBOJIE KUJIOTO OMEIICHHS B HEXHIIO€ TIOMEIlEHHE
WJIM HEXXHWJIOTO IIOMEUIEHMSI B )KUJI0€ IIOMELICHHE.

Pernrenne 00 oTkase sKUIOr0O INOMCIICHHA B HCXUIIOC ITIOMCIICHUE NJIIM HCXKMUJIOIO IIOMCIICHUA B
JKHJI0C MMOMCIICHHUE JOJKHO COACPIKATH OCHOBAHHMA OTKa3a € 00s13aTeNbHOM CCHUIKOM Ha HapyILICHU.

Pemenue o IepeBOaAC UJIn 00 oTKa3e B MNEPEBOAC KHUJIOI0 IMOMCHICHHA B HCKUJIOC ITOMCIICHUC
WM HCKXWIOTO0 IIOMCHICHHUA B JKHJIOC IIOMCHICHHUEC IIOANMUCHBIBACTCA AOJDKHOCTHBIM JIMIIOM
YIOJHOMOYCHHOTO OpraHa B JABYX SK3CMIUIApax W NEpCAACTCA CIHCHHUAINCTY, OTBETCTBCHHOMY 3a
MNpUuEM-BbIAa4y JOKYMCHTOB.

B cnydae mnpencrtaBineHus 3asBICHHS O IiepeBojie nomemieHus uepe3 MOPI[ mokymeHT,
MOATBEPKIAIOLIUI PUHATHE pelieHus, Hanpasisercs B MOLI, ecinu nHoi crocob ero moiyuyeHus He
YKa3aH 3asBUTEIIEM.

MaxkcumManbHBIN CPOK BBIIIOJIHCHU A aHMHHHCTpaTHBHOP’I npouecaypsl IMPpUHATHUA PCUHICHUA O
MEpeBOJAC UIH 00 oTKa3e B NEPEBOAC KUIJIOTO MOMCIICHWA B HCXKMUIIOC WU HECXKUIOIO0 IMOMCHICHUA B
JKHUJIOC TIOMCHICHHUC HE MOXKCET IPEBbLIINIATE CpOKa IIATH JHEW co JHA IMMpEaACTaBJICHHUA B
yrIOJ'[HOMO‘IGHHI)II\/JI opraH JOKYMCHTOB, 0053aHHOCTH 110 MMpEACTABICHUIO KOTOPBIX B COOTBETCTBUU C
IMIYHKTOM 2.6.1 HACTOAIICTO aIMUHUCTPATUBHOI'O PETIIAMCHTA BO3JIOKCHA HA 3asABUTCIIA.

Kpurepuii npussTHs peuieHus: Haiuyue (OTCYTCTBHE) OCHOBAaHMHM JJii OTKa3a B
IIPEIOCTABIEHUM MYHULMINIAJIBHOW  YCIYTH, MPEIyCMOTPEHHBIX IIyHKTOM 2.7  HAcTOAILETO
aJIMMUHHMCTPATUBHOTO PETJaMEHTa.

PG3YJIBT3TOM aJIMHHHCTpaTHBHOfI npoucaypnsl ABJIAACTCA MOCTYINICHUE K CIHCHUAIMCTY,
OTBCTCTBCHHOMY 3a NPUEM-BblJa4y JOKYMCHTOB, PCHICHUA O IECPEBOAC HIIN 00 oTkaze B epeBoJC
KHUJIOTO IMTOMCHICHHUA B HEXNIIOC K HEXKXMUIIOT'O ITIOMCHUICHUSA B )KNUJIOC ITIOMCIICHHUE.

Pe3ynbTat BRIMOSHEHUS 3 IMUHUCTPATUBHOMN MPOIIETYPhl GUKCUPYETCS B CHCTEME SJICKTPOHHOTO
JOKYMEHTOO00POTa YIOJTHOMOYEHHOTO OpraHa, )KypHaJie PeriCTPaIlHH.

3.1.4. Beigaua (HampaBjieHre) JOKYMEHTOB IO pe3yJibTaTaM MpPeA0CTaBICHHUS MYHHUIUIAIbLHON
YCITyTH.

3.1.4.1. Beinaua (HarpaBiieHHE) JOKYMEHTOB I10 pe3yJbTaTaM IPe0CTaBIeHUS MyHUIUIATbHOM
YCIIyTU B YIIOJJTHOMOYEHHOM OpPraHe.

OcHoBaHueM JJIA Haydajia npoucaypbl BblIJJa4n JOKYMEHTOB SABIIACTCA HaJIM4Hue
C(I)OpMI/IpOBaHHLIX JAOKYMCHTOB, ABJIIIOINUXCS PE3YJIbTATOM MPCAOCTABICHUS MYHI/IHI/IHaHBHOﬁ



YCIIYTH.

Jyis monydeHus pe3yabTaToB MPEJOCTABICHISI MYHHUIIUIIATBLHOW YCIYTH B OyMa)KHOM BHUAC U
(v A1 CBEpKH JIEKTPOHHBIX 00pa30B TOKYMEHTOB C OpUTHHAIAMH (ITPH HAMPABIICHUH 3aIIpoca Ha
npenocrasienue ycinyru yepes EINTY, PIIT'Y (npu Hanuyuu TeXHUUECKOW BO3MOXKHOCTH) 3asIBUTEIH
MPEbSABISAET CAEAYIOUINE IOKYMEHTHI:

1) NIOKYMEHT, YAOCTOBEPSAIOIINNA TUUYHOCTD 3asIBUTENS;

2) 1OKYMEHT, IOATBEPKAAOIINI TOJTHOMOYHSI IPECTABUTENS HA TIOJYyYEHHE JOKYMEHTOB (E€CIU
OT UMEHH 3as1BUTEIIS AEUCTBYET NPEICTaBUTED);

3) pacnucka B MOJYyYE€HUU TOKYMEHTOB (MPU €€ HAJTUYUH Y 3asIBUTEIIS).

CHGLII/IaJII/ICT, OTBETCTBCHHEIN 3a npueM " BbLAAYY JOKYMCHTOB, IIpU BbIAA4YC PE3YyJIbTaTa
MpeaoCTaBJICHUA YCIYIrd Ha 6YMa}KHOM HOCHUTCIIC:

1) ycraHaBIuBaeT JIMYHOCTD 3asBUTENS JINOO €ro IPEICTaBUTEIS;

2) IIPOBEPACT IIPAaBOMOYUS IIPCACTABHUTCIIA 3asABUTCIIA ﬂeﬁCTBOBaTL OT UMCHH 3asABUTCIIA IIPH
MMOJIY4YCHHU JOKYMCHTOB;,

3) BbIIa€T TOKYMEHTBHI;

4) peructpupyeT (akT BBIJAYU JOKYMEHTOB B CHUCTEME SJIEKTPOHHOTO JTOKYMEHTOOOOpOTa
YIIOJTHOMOYEHHOT'O OPTaHa U B )KypHaJIe perucTpalum;

5) OTKAa3bIBACT B BbIAAYC PE3YyJibTAaTa IIPEAOCTABIICHHU MYHHHHHaHBHOﬁ YCIIyru B ClIy4dasX:

- 3a BbJayell JOKYMEHTOB OOpaTWIOCh JIMIIO, HE SBJAIOINEeCs 3asBUTENIEM (€ro
IPEJICTAaBUTEIIEM);

- O6paTI/IBI_HeeC}I JIMIO OTKa3aJIOCh NMPCABABUTL JOKYMCHT, yI[OCTOBepSIIOH_II/Iﬁ €ro JJUYHOCTD.

B ciydae nogaum 3asgBuTeneM TOKYMEHTOB B 3JIEKTPOHHOM BHjie tocpenctsoM EIINNY, PIII'Y n
YKa3aHUU B 3aIpoce O IOJNYyYEHHHM DE3yJbTaTra IPEIOCTaBICHUS YCIYTd B DJIEKTPOHHOM BHIE,
CIIELMAJIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJIayy JTOKYMEHTOB:

- YCTAHABJIMBACT JIMYHOCTE 3asABUTCIIA oo ero MMPpEaACTAaBUTECIIA,

- MPOBEPACT MMPABOMOYHNA MPCACTABUTECIIA 3aABUTCIIA JEHCTBOBAaTh OT MMEHHU 3asSBUTENSA pu
MOJIY4YCHHHU NJOKYMCHTOB;,

- CBepseT 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUIHMHajaMM (TpU HampaBiIeHHUH 3ampoca U
JIOKYMEHTOB Ha npenocTtasienue ycayru uepes EINIY, PIITY;

- YBEAOMJISIET 3asIBUTEIIS O TOM, YTO PE3yJbTaT MPEAOCTaBICHHSI MyHUIIUTIAIBHON yCIIyru OyaeT
HarpasnieH B InuHbli kabuner Ha EINTY, PIII'Y B ¢popme 251eKTpOHHOTO JOKYMEHTA.

[Ipn ycraHOBJIEHHWH pacXOXKIEHUH AJIEKTPOHHBIX OOPa30B JAOKYMEHTOB, HAINPaBICHHBIX B
AIIEKTPOHHOM (opMe, ¢ OpUTHHAJIAMM, pe3yJabTaT NPEAOCTaBICHHUS YCIYIM 3asBUTENIO0 He
Hampasisercs yepes EIII'Y, PIII'Y, o yem cocTaBisieTcs axT.

B cnydae, eciiu MpUHATO pelIeHUe O MEePeBO/Ie WM 00 OTKa3e B MEPEBOE JKUIOTO MOMEIIEHUS
B HEXWIOE W HEXWIOIO INOMEIICHUS B JKWIOE IOMEIIEHUE, JAHHOE DEIICHHE CKaHUPYyeTCs M
Hanpasisgercs 3asurento yepe3 EIII'Y, PIII'Y nubo Hampasisercs B (opme 3JIEKTPOHHOTO
JIOKYMEHTA, TIOIMMCAHHOTO AIEKTPOHHON MOANMKUCHIO B TMUHBIN KaOuHeT 3asButens Ha EINTY, PIITY.
JlaHHOe peleHne BbIIAeTCs WK HANpPaBIseTCs 3asiBUTENIO HE MO3HEE YeM Yepe3 TPU pabouux IHS



CO JTHSI IPUHATHUS TAKOTO PEHICHUS U MOKET OBITh 00KaIOBaHO 3asBUTENEM B CyJeOHOM MOpPSAKE.

MaxkcuMaibHbI CPOK BBINOJHEHMS JAHHOM aJMUHUCTPATUBHOW NpOLENypbl COCTaBisfeT 3
pabouux JHs cO IHS NPUHATHS PELIEHHs O TIEPEBOJIE UIIM 00 OTKa3e B MEPEBOIE KUIJIOTO MOMELICHUS
B HEXKUJIO€ U HEIKUJIOTO IIOMEILECHHUS B )KMJIOE TIOMEILICHHUE.

Kputepuii mpuHsTHS pelIeHUs: MPUHITHE PELICHUs O IMepeBojie WM 00 OTKa3ze B IEpPeBOe
JKUJIOTO TIOMEILIEHUS B HEXKMIIOE M HEKUIIOTO TTOMEIICHHS B )KHJIOE TTIOMEIIICHHE.

Pe3ynbraroM agMUHUCTPATUBHON MPOLEAYPHI SBJISETCS BblJauya WM HAIpaBJICHHUE IO aApecy,
yKa3aHHOMY B 3asBieHHH, Ju00 depes MODI[, EIII'Y, PIII'Y 3agBurento J0KyMeHTa,
MOATBEPIK/IAIOIIETO MPUHATHE TAKOTO PEIICHHUS.

Pe3ynbTar BINOIHEHUS aIMUHUCTPATUBHOM Ipo1ie1ypbl GUKCUPYETCS B CUCTEME SJIEKTPOHHOTO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OPraHa U B KypHaJle pErUCTPaIiH.

4. (I)OpMBI KOHTPOJISA 32 UCIIOJTHEHHEM
AIMHHHUCTPATHBHOI'0 PErjiaMeHTa

4.1. Tlopsimok OCYIIECTBIEHUS TEKYLIEro KOHTPOJS 3a COOJIOJEHHEM U HCIOJHEHHUEM
OTBETCTBEHHBIMU JIOJPKHOCTHBIMU JIMIIAMU ITOJI0KEHUH HACTOSAILEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA
U UHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPeOOBAaHUS K MPEAOCTABICHHIO
MYHHUIMIIAJIBHOMN YCIYTH, a TAKKE IPUHATUEM UMHU PEILICHU.

Tekymuii KOHTpOJNb 32 COOJIOACHHEM H  HCIIOJIHCHHWEM  JOJDKHOCTHBIMH  JIHIIAMH
YIOJIHOMOYEHHOTO OpraHa ydeTa IOJIOKEHUM JTaHHOIO aJMUHUCTPATHUBHOIO PErJIAMEHTa M MHBIX
HOPMAaTUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIONINX TPEOOBAHUS K ITPEIOCTABICHUIO MYHHUITUTTATEHOM
YCIIyTH, a TAaK)KEe MPUHITHEM UMHU PEIICHUH (Jjajiee - TEKYIIUA KOHTPOIb AeSITeIbHOCTH) OCYIIECTBIISET
JIOJKHOCTHOE JIMLIO YITOJTHOMOYEHHOTO OpraHa.

Texyiuit KOHTPOIb OCYIIECTBISIETCS TyTEM MPOBEACHUSI TPOBEPOK COOIIOICHNUS M UCTIOTHEHUS
JIOJDKHOCTHBIMH JIUIIAMU M COTPYTHUKAMHU MOJI0KEHUM HACTOSIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTa
U WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO
MYHULIMTIAJIbHOW YCIIYTH.

4.2. HOpSII[OK U IICPUOINIHOCTDb OCYIICCTBIICHUS IIJIAHOBBIX W BHCIVIAHOBBIX ITPOBEPOK ITOJIHOTHI
M KaueCTBa NMPEAOCTABIICHHUA MYHHHHHaHBHOﬁ YCIyru, B TOM 4YHCJIC MOPAAOK U q)OpMBI KOHTPOJIA 3a
MOJIHOTOM M KaUue€CTBOM MMpEaOCTaBICHUA MYHHHHHaHBHOﬁ yCiayru.

KoHTpo/b 32 MOJHOTOM M KayeCTBOM IPEJOCTABJICHUS MYHUIMIAIBHON YCIYTH BKIIIOYAET B
ce0sl poBeZieHNE MPOBEPOK, BBIIBICHUE W YCTpPAHEHUE HApYILICHWW MpaB 3asBUTENEH, NMPUHSATHE
pEeLIeHMI U TOATOTOBKY OTBETOB Ha X 00pallieHHs], coJieprKallune xaao0sl Ha AelcTBus (0e3zneiicTrre)
COTPYIHUKOB.

IIpoBepky MOJHOTHI M Ka4€CTBA IPEJOCTABIECHUS MYHULIUIIATBHON YCIYTH OCYIIECTBISAIOTCS Ha
OCHOBaHUU PACMOPSKEHUI YIIOTHOMOYEHHOT'O OpraHa.

[TpoBepku MOTYT OBITH MJIAHOBBIMU M BHEIUIAHOBBIMH. [TOpsSI0K M MEpHOAMYHOCTH MIAHOBBIX
IPOBEPOK  YCTAHABJIMBAIOTCS PYKOBOJUTEIEM YIOJHOMOUYEHHOro oprasa. Ilpm mpoBepke
paccMaTpUBAaIOTCS BCE BONPOCHL, CBA3aHHBIE C IPEJOCTABIECHUEM MYHULUINAIBHON YCIyrU
(KOMILJIEKCHBIE TPOBEPKH), I OTJEJIbHBIE BONIPOCHI (TEMAaTHUYECKHE TPOBEPKH ).

BuennaHoBble IPOBEPKU MPOBOAATCS s MPOBEPKU (haKTa YCTpaHEHUs paHEe BbISBICHHBIX
HapyLIeHUH, a TaKkKe B Cilydae IMOIy4eHHUs >Kaio0 Ha aeicTBus (Oe3leiCTBHE) COTPYAHUKOB.
[TpoBepku Takxke NPOBOJATCS IO KOHKPETHOMY OOpPAIEHUIO 3asiBUTEIIS.

HepI/IO,Z[I/I‘lHOCTB OCYIICCTBJICHHUA IJIAHOBBIX ITPOBCPOK - HE PEIKC OAHOI'O pa3a B KBapTall.



4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIMI], YIIOJJHOMOYEHHOTO OpraHa 3a PElIeHUsl U JEeHCTBUS
(Oe3neiicTBuE), MpUHUMaeMble (OCYIIECTBISIEMbIE) MU B XOJ€ MPEIOCTABICHUS MYHUIIUIATBLHON

YCIIYTH.

Ilo pesynbratam DIpOBEpPOK B Ciydae BBIABJICHUS HAPYIIEHUW IIOJOKEHUM HACTOSILErO
aIMMHHMCTPAaTUBHOIO pErjlaMEHTa W HWHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTAaHABIUBAIOLIUX
TpeOOBaHUS K MPEJOCTABICHUI0 MYHULMIAIBHON YCIYI'M, BAHOBHBIE COTPYIHUKH U JOJKHOCTHBIE
JMILa HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM € 3aKOHOAATENbCTBOM Poccuiickont denepannu.

CoTpyHUKHM, OTBETCTBEHHBIE 3a IIPUEM 3asBJICHUN U JIOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB M MOPSAKA IPHEMa M PETUCTPALIMH JOKYMEHTOB.

CoTpyqHMKHM, OTBETCTBEHHBbIE 3a IIOATOTOBKY JOKYMEHTOB, HECYT IE€pPCOHAJIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHUE CPOKOB U NMOPsAKa 0hOpMIICHUS JOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIC 32 BbIauy (HANpaBieHHE) JOKYMEHTOB, HECYT MEPCOHAILHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHUE TIOPSAKA BhIa4H (HAIPaBICHUS ) TOKYMEHTOB.

JIOIDKHOCTHOE — JIMIIO, TOJAINHKCABINEE JOKYMEHT, CQOPMUPOBAHHBIM IO  pe3yibTaTam
NPEOCTABIICHUS MYHUIIUITAIBHOMN YCIYTH, HECET MEPCOHALHYIO0 OTBETCTBEHHOCTD 33 IPABOMEPHOCTh
NPHUHITOTO pEHICHUS H BbIady (HAmpaBiIeHHE) TaKOTO JOKYMEHTA JIHILY, IPEIACTABHBIICMY
(HampaBUBIIIEMY) 3asBIICHUE.

HepCOHaJII)Haﬂ OTBCTCTBCHHOCTb COTPYAHUKOB M OOJDKHOCTHBIX JIMI] 3aKpCIUIACTCA B HX
JOJKHOCTHBIX HMHCTPYKILHUSAX B COOTBETCTBUU C TpeOOBaHHMSIMH 3aKOHOJATeNbcTBa Poccuiickoit
denepauuu.

4.4. TlonoxeHus, xapakTepusyloliue TpeOoBaHUS K TOpSAKY u (GopMaM KOHTPOJIsS 3a
MPEI0CTaBICHUEM MYHHUIIMIIAIBLHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI IPaXKJaH, UX 00bEeIUHEHUN U
OpraHu3aIuu.

KoHTposb 32 ucnosiHeHreM JaHHOTO aIMUHUCTPATUBHOTO PETJIAMEHTA CO CTOPOHBI TPaXJJaH, UX
00BEIMHEHU W OpraHu3aIfil SBJISIETCS CaMOCTOSTENHHOU (OPMOU KOHTPOJS U OCYIIECTBIISIETCS
MyTeM HampaBlieHUs! OOpallleHUH B YIOJTHOMOYEHHBIN OpraH, a TaKkKe MyTeM 00KaloBaHUs JeHCTBHIA
(Oe3meicTBUSsI) M PEIICHUM, OCYIIECTBISIEMBIX (NMPUHATBIX) B XOJ€ MCIOJHEHUS HACTOSIIETO
aIMUHUCTPATUBHOI'O PETrJIAMEHTA.

Fpam):[aHe, ux O6’BCZ[I/IH€HI/I$I " OpraHus3anuy BIIpaBC HAIPABJIATH 3aMCUYaHUA U MPEIAJIOKCHHUA 10
YIYUHICHUIO Ka9€CTBA U JOCTYITHOCTU MPEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyru.

5. JocyneOHbiii (BHeCy1eOHbIN) MOPAIOK 005KaT10BAHUS
pelieHui u aelicTBuii (0e3eiicTBHS) OPraHOB, MPEI0CTABJISIFOLIUX
MYHHIHMIAJTbHbIC YCJIYTH, 2 TAKKe HX J0KHOCTHBIX JINI

5.1. Uudopmanus A 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha JocyaeOHoe (BHecyaeOHOe)
oOxaynoBaHue AecTBuil (Oe3neicTBUSA) M (MJIM) pELIeHHUH, MPUHATHIX (OCYIIECTBICHHBIX) B XOE
IPEeOCTaBICHUS] MyHULIMIIATBHOM yCIyTH (Aajee - )kanoba).

3asBUTENM WMEIOT TMPaBO TMOJAaTh XKaloOy Ha pernieHue u aedcTBue (Oe37eiCTBUSA) opraHa,
MPEAOCTABISAIONIETO  MYHULIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO —JIMIIA, HPEAOCTaBIIAIONIETO
MYHUIIMTIAJIBHYIO YCIYTY, MyHUIIMIIATBHOTO CIIY)KAIlero, pyKOBOAUTENS OpTraHa, MPeJoCTaBISIONIEro
MYHUIUTIATIBHYIO YCIYTY.

XKanoba momaercst B mucbMeHHOM (popMe Ha OyMaKHOM HOCHTENE, B AJIEKTPOHHOU (Gopme B
Opra, MpeI0CTaBIIAIOMNNA MyHULIUIIATbHYIO YCIYTY.

XKanoOa Ha pemenus u neiictBus (6e3neiicTBrue) oprata, MpeaoCTaBIAIONIEr0 MyHHIIUTATbHYIO



yCIyry, JAODKHOCTHOTO — JIMLA  OpraHa, MpeIOCTaBISIONIEr0  MYHUIUMIAIBHYIO  YCIYTY,
MYHULIMIIAJIBHOTO CIYXAaIllero, PyKOBOAUTENS OpPraHa, PeAoCTaBIs0NIEr0 MyHUIIMIIAIBHYIO YCIYTY,
MOXET OBITh HampaBjieHa mo modre, 4epe3 MODIL[, c¢ wucnomp3oBanueM HHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH cetn "WHTepHer", o¢unmambHOro caifita opraHa, HpeOCTaBISIOLIETO
myHuiunansayo yeuyry, EINTY, PIITY, a Taxke MOXeT OBITh MPUHATA TPH JIMYHOM IpPHEME
3asIBUTEIIS.

3asBUTEIIb MOXKET OOPATUTHCS C JKaJI0OO0H, B TOM YHCIIE B CICIYIONINX CIydasx:
1) HapymIeHHne CpoKa pErucTpaluy 3ampoca O NPeAOCTaBICHIH MyHUITUTIAIbHON YCITYTH;
2) HapylIEHHUE CPOKa MIPEAOCTABICHN MyHUIIMITAILHON YCIyTH;

3) TpeboBaHue y 3asBUTENs TOKYMEHTOB WM MH(pOpManuu JUOO OCYIIECTBICHHS ICHCTBHIA,
MPE/ICTABICHUE WM OCYLIECTBIECHHWE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU
aktamu Poccuiickoii ®enepanuu, HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMH CyOBEeKTOB Poccuiickoit
®denepannul, MyHUIUIIATBHBIMU TPABOBBIMH aKTaMHU JUIsl IPEIOCTaBICHUS MyHUIIUTIATBHOW YCIIYTH;

4) oTka3 B mpueMe JI0KyMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepanuy, HOPMaTHUBHBIMH IPAaBOBBIMH aKTaMU CyOBEKTOB
Poccniickoit  denepanuy, MYHUIMNAIBHBIMUA — IIPABOBBIMM  aKTaMU U1 IIPEAOCTaBIICHHUS
MYHULIMIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B TPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTd, €CIM OCHOBaHWSA OTKa3za He
IpelyCcMOTPEHbl (eepadbHbIMU 3aKOHAMH U MPHUHIATHIMU B COOTBETCTBHM C HUMHU HWHBIMH
HOPMAaTHUBHBIMU MPAaBOBbIMU akTaMu Pocculiickoit denepannn, 3aKOHAMU U UHBIMU HOPMAaTHWBHBIMHU
MIPABOBBIMU aKTaMH cyObeKTOB Poccuiickoit deaepanuu, MyHUIIUIAIBHBIMY IPABOBBIMU aKTaMU;

6) 3a TpeOoBaHME C 3asBUTENS NPU IPEAOCTABICHUN MYHHLIMIAIBHOM YCIYI'M IUIAThl, HE
IIPElyCMOTPEHHON HOpMAaTHBHBIMU IIPaBOBbIMHU akTamu Poccuiickoii @enepanuy, HOpMaTUBHBIMU
IIPaBOBBIMU akTaMH cyObeKkToB Poccuiickoit denepanuu, MyHUIMIAIBHBIMY IPAaBOBBIMU aKTaMU;

7) oTKa3 oprasa, MpeJoCTaBISIONEr0 MyHULIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa,
IPEIOCTABISAIONIEr0 MYHUIIMNAIBHYIO YCIYry, MHOTOQYHKIMOHAJIBLHOTO LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHu3alui, MpeIyCMOTpPeHHbIX udacTbto 1.1 cratem 16
®enepanbHoro 3akoHa N 210-®3, unu ux paOOTHUKOB B UCIIPABIICHUU JIOMYIIEHHBIX MU ONIEYATOK U
OLIMOOK B BBIJIAHHBIX B pe3yJIbTaTe MPEAOCTABICHHS rOCY1apCTBEHHON MIIM MYHUIIUTIAIBHON YCIIYTH
JIOKYMEHTax JIM00 HapyIlIeHNE YCTaHOBJIEHHOI'O CPOKa TaKUX UCIIPaBICHUN;

8) HapylleHHe CpoKa WM IMOpAIKa BBLAAYM JOKYMEHTOB IO pe3yJibTaTaM IMpea0CTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

9) mNpHOCTaHOBIIEHHE TNPEAOCTABICHHUS MYHHLIMIAIbHONH  yCIYr'M, €CIM  OCHOBaHUS
IIPUOCTAHOBJIEHUSI HE MPEAYCMOTPEHBI (eepalbHBIMU 3aKOHAMU M IMPUHATHIMH B COOTBETCTBUHU C
HUMH WHBIMH HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoii denepanuu, 3aKOHAMU U UHBIMHU
HOPMAaTHUBHBIMHM IIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit ®exepanuu, MyHHIHIATIbHBIMU
IIPaBOBBIMH aKTaMHU;

10) TpeGoBaHue y 3asiBUTENS MPHU NMPEIOCTABICHUN MYHHUIMIATBHON YCIyrd TOKYMEHTOB WU
uH(pOpMalii, OTCYTCTBUE U (MJIN) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH IPU NIEPBOHAYATIEHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJUMBIX JIsi MPEIOCTaBICHUS MYHULUIAIBHOW YCIIyTH, 3a
VCKIIFOUEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX IMYHKTOM 4 yactu | craten 7 denepanbHOro 3akoHa N
210-@3.

Kanoba momkHa coepxaTh:

1) HauMeHOBaHUE OpraHa, MPeJA0CTaBIISIIOIIEr0 MyHUIIUIIAJIBHYIO YCIYTY, JOJKHOCTHOTO JHIIa
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Oprasa, MpeJOCTABIISIONIET0 MyHHINIATBHYIO YCIYTY, JIN0O MyHHUIUIIAIBHOTO CIY)KAIIEro, PEHIeHHs
u nieiictBus (6e31eiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) dhammmo, UMs, OTYECTBO (TMOCIEAHEE - NMPU HAIWYUHM), CBEICHUS O MECTE KUTEIhCTBA
3asBUTENS - (PU3UYECKOrO JIUIA THO0 HAMMEHOBAHHE, CBEJICHUS O MECTE HAXOXKICHUS 3asBUTEIS -
IOPHINYECKOTO JIMIIA, a TAaKXKe HoMep (HOMepa) KOHTAKTHOTO TeledoHa, aapec (aapeca) 3JIeKTPOHHOM
NOYTHI (IIPU HAIMYMK) B TOYTOBBIHA aJpec, MO0 KOTOPHIM JOJDKEH ObITh HAIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOOXKadyemblx peHICHUSAX W JedcTBusaX  (Oe3meicTBUM) — oprasa,
NPEOCTABIISIONIETO MYHHIMIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa, MpPeAOoCTaBISIONIETO
MYHHIIUITATBHYIO YCIIYTY, THO0 MyHHUIIUIIATFHOTO CITYXKAIIETo;

4) noBoAbl, Ha OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIIEHHEM M JeicTBUEM
(Ge3neiicTBUEM) OpraHa, MPEI0CTABISAIONIET0 MYHUITUIATBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OpraHa,
IPEJOCTABIIAIONIET0 MYHUIUIAIBHYIO YCIYTYy, JIMOO MYHHMIMIIAQIBHOIO CIIY’KAIlero. 3asBUTEIEM
MOTYT OBITh MTPECTABICHBI JOKYMEHTHI (TIPU HAJIMYUH ), TOATBEPIKIAIOIINE JOBOJIBI 3asIBUTEIIS, JTHOO
UX KOIINU.

5.2. Opran MeCTHOTO CaMOYITPABJICHUS, OPTAaHU3AIUHA U YIIOJTHOMOYCHHBIC HAa PAaCCMOTPCHHE
JKaJI0ObI JIMIIa, KOTOPBIM MOKET OBITh HaIlpaBJIeHa KanoOa 3asBUTENS B JOCYAeOHOM (BHECYIEOHOM)
TOPSIIKE.

JKanoOw! Ha penrenus, neicTBus (0e31elCTBIS) JOKHOCTHBIX JIUI PACCMATPUBAIOTCS B TIOPSIIKE
U CpokH, ycraHoBieHHbIe DenepanbHbiM 3aKk0HOM 0T 02.05.2006 N 59-®3 "O nopsiike paccMOTpEHUs
oOparmenuit rpaxxaan Poccuiickoit @enepanun.

5.3. CiocoOb1 HHGOPMHUPOBAHUS 3aIBUTEIICH O TIOPSJIKE MTOTaY1 U PACCMOTPEHUS JKajl00bl, B TOM
gucie ¢ ucnoab3opanueM EINLY, PIITY.

He no3nnee aHs, ciaenyromero 3a JHeM NPUHATHS peLIeHus, 3asBUTENI0 B MMCbMEHHOH (hopme
U, 10 JKEJIAHUIO 3asBUTEINS, B DJEKTPOHHOH (opMe HampamiseTcsi MOTHBHUPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHUS KaJlOOBI.

B cnydae mpusHaHus kanmoObl MOJAJNEXKAIIEH YIOBICTBOPEHHIO B OTBETE 3asBUTEIIO JIA€TCS
nH(OpMaIs 0 IEHCTBUIX, OCYIIECTBISIEMBIX OPTaHOM, TPEIOCTABIISIONIMM MYHUITUTIATBHYIO YCIIYTY,
B LEJISIX HE3aMENJIUTEIbHOTO YCTPAaHEHUs BBISIBJIEHHBIX HAPYUIEHUN MPHU OKa3aHUU MYHHUIUIATbHOU
YCIIYTH, a TaK)Ke MPUHOCSATCS U3BUHEHMS 32 IOCTaBJICHHBIE HEYI00CTBA U yKa3bIBaeTCs HHpopmaIus
0 JalbHEUIINX AEUCTBUAX, KOTOpPble HEOOXOTUMO COBEPIIUTH 3asBUTENI0 B IENAX TMOTYYCHHUS
MYHULIMTIAJbHOW YCIYTH.

B cnyuae npusHaHus *anoObl He MOJIEXKaIIeH YOBIETBOPEHUIO B OTBETE 3asIBUTENIO JAOTCA
apryMEHTHPOBAHHbIE PA3bsCHEHUS O MPUYMHAX MPHUHATOrO PEUIeHMs, a Takke HHopMalus o
nopsijike 00’KalOBaHUs NPUHATOIO PELICHHUS.

B ciiydae ycTaHOBIIEHUS B X0/1€ WJIU 10 Pe3yIbTaTaM pacCMOTPEHUS KaJloObl TPU3HAKOB COCTaBa
aMMHHUCTPAaTUBHOTO IPaBOHAPYLIEHUS WJIM MPECTYIUIEHUS JODKHOCTHOE JIMIIO, HAJIEJICHHbIE
MOJIHOMOYHSIMH 110 PACCMOTPEHUIO Kalo0 He3aMeIIUTENIbHO HAMPaBJISIOT UMEIOIINeCsS MaTepHalbl B
OpraHbl IPOKYpPaTypPHI.

5.4. TlepeyeHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIHUPYIOUIMX MOPSAOK JI0CYIeOHOTrO
(BHecyneOHOTo) oOXayoBaHUsl pelieHui U JaedcTBUil (Oe3aelicTBUs) OpraHa, MpeloCTaBIISIOIIErO
MYHUIUTATBHYIO YCIYTY, a TAK)XKe €ro TOJHKHOCTHBIX JIUIL.

[Topsimox mocynebHOro (BHECYAEOHOT0) OO0XAJTOBaHUS pEIICHUN W ACHCTBUN (0e31eicTBU)
OpraHa, NpPEAOCTABIAIONIETO MYHHLIMIIAIBHYIO YCIYry, a TaKXe ero JOJDKHOCTHBIX JIUI,
PYKOBOIUTENSI  yIIOJIHOMOYEHHOTO OpraHa Ju00 CIeNUalMCTa  YIOJHOMOYEHHOTO OpraHa
ocymiecTisiercss B coorBercTBUM ¢ DenepanbHbiM  3akoHOM N 210-®D3, mnocraHoBieHuEM
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[IpaButensctBa Poccuiickoit @eaepanuu ot 16.08.2012 N 840 "O nopsiake nmogadyn U pacCMOTPEHUS
*ano0 Ha pemeHus U AercTBus (Oe3aericTBre) (eepaabHbIX OPraHOB UCTIOIHUTEFHON BIACTH U UX
JMOJKHOCTHBIX  JiMll,  (elepaibHbIX  TOCYJAapCTBEHHBIX  CIYXAIlMX, JODKHOCTHBIX  JIUI]
rOCyJapCTBEHHBIX  BHEOIO/KETHBIX  (poHmoB  Poccuiickoit ~ @enepanuu, rocynapcTBEHHBIX
KOpIOpaluii, HAJEJICHHbIX B COOTBETCTBUU C (efepaibHbIMU 3aKOHAMH MOJHOMOYHSIMH IIO
IPEJOCTABICHUIO TOCY/JapCTBEHHBIX YCIYyr B YCTaHOBJICHHOW cdepe MAeATeNbHOCTH, H UX
JIOJ>KHOCTHBIX JIMII, OpraHU3allfil, IpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOro 3aKoHA
"O06 opraHu3anny NPeAOCTaBICHHS TOCYIapCTBEHHBIX M MYHHLIUIIAIBHBIX YCIYT", 1 UX paOOTHHKOB,
a Takke MHOrO(YHKIIMOHAIBHBIX HEHTPOB MPEAOCTABICHUS T'OCYJAPCTBEHHBIX U MYHUIIUIAIbHBIX
yCIyT U uX pabOTHUKOB'.

6. Oco0eHHOCTH BBINOJHEHHUS A/IMMHUCTPATUBHBIX NPOLEAYP
(neiicTBuii) B M®OI]

6.1. IlpenocraBieHue MyHHIUNAIbHOW yciayru B MOIL[ ocymiecTBiasieTcss NpU HAJTUYUHU
3aKJIIOUYEHHOI'O COTJIALICHUS O B3aUMOJEHCTBUHA MEXKIY YIIOJIHOMOYEHHBIM opranoM u M®ILI.

6.2. OcHOoBaHMEM /JIs1 Havajia [PeJoCTaBICHUsI MyHULIMIIAIBHOM yCIyry sBIsieTcs oOpalieHue
3asBuTenis B M®L], pacrnonoxeHHbIi HA TEPPUTOPUM MYHHUIMIAIBHOIO 0Opa3oBaHMs, B KOTOPOM
IIPOXKUBAET 3asIBUTEID.

6.3. UndopmupoBanue 3asBUTENEH O MOPSAKE MPEIOCTABICHUS MYHUIUIMAIBHONH YCIYTH B
M®II, o x0oa€e BBIMOJHEHUS 3a1pOca O MIPEAOCTABIEHUA MYHULIIMIIAIBHON YCIYTH, IO UHBIM BOIIPOCAM,
CBSI3aHHBIM C MPEJOCTABICHUEM MYHHUIIMNIATBHON YCIYTH, a TAKXKE KOHCYJIbTUPOBAHHUE 3aIBUTENIECH O
MOPSAAKE TPEAOCTABICHUS MYyHUUMNAIbHON yciyru B M®IL] ocymiecTBiaseTcss B COOTBETCTBUM C
rpadukomM padotser MOII.

6.4. Ilpuem 3asBIE€HUN O MPENOCTABICHUHM MYHHUIMIIAJBHOM YCIYTM W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTaBICHUS MyHHUIIMIIATbHOMN YCIyTH.

[Ipu tnuHOM OOpateHuu 3asutenst B MOL] coTpyiHUK, OTBETCTBEHHBIN 3a IPUEM JJOKYMEHTOB:

- YCTaHaBJIMBAC€T JUYHOCTh 3asBHUTENII HAa OCHOBAaHWHU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro
JUYHOCTb, MPEJICTABUTENIS 3aBUTEIS - HA OCHOBAHUHU JIOKYMEHTOB, YJOCTOBEPSAIOIINX €r0 JUYHOCTh
Y TIOJITHOMOYHSI (B CITydae OOpallieHus ero MpeCTaBUTEIs);

- IPOBEPSIET IIPEACTABICHHOE 3asBJICHUE U JOKYMEHTHI Ha IIPEIMET:
1) TexcT B 3asBI€HUH MOAIAETCS IPOUYTEHUIO;

2) B 3asBJICHUU yKa3aHbl (aMWINs, UM, OTYECTBO (IOCIEAHEE - MPU HATUYHUU) (HU3HUUECKOTO
auna 1160 HaMMEHOBAaHUE FOPUAMYECKOTO JINLA;

3) 3asBiIEHUE MOJIUCAHO YIIOJTHOMOYEHHBIM JIUIIOM;
4) npuII0KEeHbI JOKYMEHTbI, HEOOXO0AUMBIE JIJIs IPEIOCTABICHUS MYHUIUIIAIBLHON YCIIyTH;

5) COOTBCTCTBUC HNAHHBIX HOKYMCHTA, YIOCTOBCPAIOIICTO JUYHOCTH, NAHHBIM, YKA3aHHBIM B
3asBJICHHUH U HGO6XO}II/IMBIX JOKYMCHTAX,

- 3aIIOJIHSIET CBEACHHUS O 3aABUTEJE U NPEACTABICHHBIX JOKYMEHTAaX B aBTOMAaTH3UPOBAaHHOU
uHpopmanronHou cucreme (AIC MOIL);

- BbIAACT PACIIUCKY B IMOJIYYCHUU JOKYMCHTOB HAa NPCAOCTABIICHUC YCIIYT'U, C(I)OpMI/IpOBaHHYIO B
AVC MOLI;

- uH(opMHpyeT 3asgBUTENS O CPOKE MPENOCTaBIEHUS MYHULUIAIBHOM YCIYTH, Crocodax
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noJryuyeHust ”HGOPMaIu O XOJI€ UCTIOHEHUS MyHUIIUIIaIbHON YCIYTH;

- YBEZIOMIISAET 3asBUTEIIS O TOM, UTO HEBOCTPEOOBAaHHBIE JOKYMEHTHI XpaHsaTcs B MDI] B Teuenue
30 nHeit, mociie Yero nepeaaroTcs B yIOJHOMOYEHHBIN OpraH.

6.5. 3asdBiIeHUE U TOKYMEHTBI, IPUHATHIE OT 3asABUTENSI HA NPEIOCTABICHUE MYHHLMIIAIBHON
yCIIyTH, NEPEIal0TCs B YIIOJIHOMOUYEHHBIH OpraH He no3aHee 1 pabouero nHs, CIEAYIOLIETO 3a JHEM
perucTpauuu 3asiBieHus U JOoKymMeHToB B MODII, mocpenctBoM JUYHOrO OOpalieHust Mo
COIPOBOJUTEIILHOMY PEECTPY, COAEpKAIEeMy J1aTy U OTMETKY O Iepenade, opOpMICHHOMY B JIBYX
JK3EMIUIIpax. YKa3aHHBIM peecTp 3aBepsercs coTrpyaHukoM MOIL[ u nepemaercs crnenualucty
YIOJIHOMOYEHHOI'O OpraHa Moj noanuchk. OAuH 3K3EMILISP CONPOBOJUTENILHOTO PEECTpa OCTAETCS B
YIOJIJHOMOYEHHOM OPraHe U XPaHUTCS KAK JOKYMEHT CTPOTOM OTYETHOCTH OTJEJIBHO OT JIMYHBIX €I,
BTOpOM - xpanutca B M®II. B 3asBieHUN NpOU3BOAUTCA OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTPA,
10 KOTOPOMY IepeaHbl 3asiBJICHUE U JOKYMEHTBHI.

6.6. Bpiiaua 3asgBUTENIO pe3yibTaTa MPEAIOCTaBICHUST MyHULIMIIAIbHOW YCIYI'M, B TOM YHUCIIE
BblJJaya JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPXKIAIOIINX COJAEPKAaHHE 3JIEKTPOHHBIX
JIOKYMEHTOB, HanpasieHHbIX B M®I[ mo pe3ynbraTaM IpenoCTaBIC€HUs MYHULMIAIBHBIX YCIyT
OpraHaMH, MpPeJOCTaBIAIOUIMMU MYHULIMIIAJIbHBIE YCIIYTH, a TAK)K€ BblIada JOKYMEHTOB, BKJIHOYas
cocTaBjieHHE Ha OyMa)XHOM HOCHTEJIE U 3aBEPEHUE BBIMUCOK U3 HH(OPMALMOHHBIX CUCTEM OPraHOB,
IIPEIOCTABIIAIOINX MYHULIUTIAIBHBIE YCIIYTH.

[Ipu oOpariennu 3asaBUTEINS 3a IPEIOCTABICHUEM MyHHUITUTIATBHOU yeinyru yepe3 M®I] Brimaua
pe3ynbTaTa IpeloCTaBIeHUs MYHHUIUIIAIBEHOM YCIYTH OCYIIECTBISETCS IPU JIUYHOM OOpaIleHud B
MO®II.

6.6.1. OTBETCTBEHHOCTH 3a BblIauy pe3yjbTaTa IPEeI0CTaBIECHUS MyHUIIMIIAIILHON YCIIYTH HECET
corpyrHuk M®II, ynonHoMouyeHHb1l pykoBoauresrem MOLI.

6.6.2. Jlyiis momy4yeHus pe3ysibTara Mpea0CTaBICHUs] MyHUIIUNIAIbHON yeiayru B MO 3asBuTtens
NPEIbSBISET JOKYMEHT, YAOCTOBEPSIOIINI €ro TMYHOCTh M PACITUCKY.

B cayuae oOpamenuss mpencTaBUTENs  3asBHUTENS  NPEACTABISIOTCS  JOKYMEHTHI,
YI0CTOBEPSIOIINE TUYHOCTD U MOATBEPKIAIOIINE TOTHOMOYUS TPEACTABUTEINS 3aIBUTEIIA.

Cotpynnuk M®II, oTBeTCTBEHHBIN 32 BblAa4y JOKYMEHTOB, BBIAAET IOKYMEHTHI 3asBUTEIO U
peructpupyet ¢akr ux Bbigaun B ANC MOILI. 3asBurens mnoarBepkaaeT (akT MOTyUEHUS
JIOKYMEHTOB CBOEH MOJAINMKCHIO B pacnucke, kotopas ocraercsa B MOLI.

HeBoctpeboBannblie 10KyMeHThI XpaHsaTcs B MODL] B Teuenue 30 aHel, mocie yero nepeaaroTcs
B YIIOJITHOMOYEHHBIH OpraH.

6.7. Vlable necTBUs, HEOOXOIUMBIE JISl PEIOCTABIICHHS] MyHUITUIIATLHOM YCIYTH, B TOM YHUCIIE
CBSI3aHHBIE C IPOBEPKOM AEHCTBUTEILHOCTH YCUIIEHHON KBATU(DUIIUPOBAHHOM 3JIEKTPOHHOM MOAMUCH
3asBUTENS, UCIIOJIb30BAHHON MpH OOpallleHUuH 3a MOJyYeHHEM MYHULUIMAIbHOU YCIIYTH, a TaKXKe C
YCTAaHOBJICHUEM IIEPEUHSI CPEIACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAIOTCS I
UCIIOJIb30BAaHUsl B IIeNIAX OOecredyeHHs YKa3aHHOW IPOBEPKH M OINpPEAESIOTCSs Ha OCHOBaHHUU
yTBEP)KJAaeMOll  YIOJIHOMOYEHHBIM OpPraHoM [0 corylacoBaHuio ¢ @DenepanbHON  ciayx00ii
6esomacHoctn  Poccuiickoit  ®exepanuu  Monenau  yrpo3  Oe3omacHocTH  HMH(oOpManuu B
UHPOPMALIMOHHOM CHCTEeMe, HCIONb3yeMOH B LeNAX IMpueMa oOpalleHHi 3a MOoJlydeHHEeM
MYHUIIMIIAJILHON YCITYTH U (UJIN) IPEAOCTaBIeHUs Takol ycinyru, B MOL] He npeaycMOTpeHBI.

6.8. IlocynebHoe (BHecymeOHOE) OOXaloBaHHWE pelIeHui W AeicTBuil (Oe3merictBus) MOI],
corpynauka MOI] ocymiecTBisieTcss B TMOpsAKe, MPEAYCMOTPEHHOM TYHKTOM 5.1 HacTosmiero
aJIMHHHCTPATHBHOTO PETJIAMEHTA.



ITpunoxxenne N 1

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEAO0CTABICHUS] MYHULIUITAIbHON YCITYTH
"[TepeBoA KMIIOT0 MOMENIECHUS B HEKUIIOE
IIOMEIICHUE U HEXKUIIOI0 IIOMCIIICHUS

B JKIJIO€ IToMelnieHue"

ITPABOBBIE OCHOBAHMUSA
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTHA "TTEPEBO/I JKAJIOT' O
INOMEIIEHUS B HEXKWJIOE HOMEIIEHUE U HEXKWUJIOI'O TIOMEIIEHUS
B ’KNJIOE IOMEHIEHHUE" (nanee - MyHMuMnajabHas ycjayra)

[IpenocraBiieHre MYHUIIMTTAIBHON YCIIYTH OCYILIECTBIISIETCS] B COOTBETCTBUH C:
- Kunuuaeim Konexcom Poccuiickoit denepariuu;

- @enpepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "OO opraHu3anuy NpeaOCTaBICHHS
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX yCIYyT";

- noctanoieHueM [IpaBurenscrea P® ot 11.06.2013 N 493 "O rocyaapcTBEHHOM KUIUIIHOM
Haazope" (BMecte ¢ "[lonokeHrneM o rocy1apCTBEHHOM KUJIUITHOM Haza3ope");

- mocranoBiieHreM [IpaBurenscTBa Poccmiickoit denepanuu ot 10 aBrycrta 2005 r. N 502 "O6
YTBEpXKICHUH (OPMBI YBEIOMIICHHSI O TiepeBojie (OTKa3e B MEPEBOAC) KHIOTO (HEXKUIIOTO)
MOMEILEHUS B HEXKUII0€ (KUJ10€) IoMelIeHue";

- pacniopsixenueM lIpaButennctBa Poccuiickoit @enepanuu ot 17 gexadps 2009 r. N 1993-p "O6
YTBEPKACHUH CBOJHOTO IEPEeUHs MEePBOOUYEPEIHBIX TOCYIAPCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT,
MPEIOCTABIIAEMBIX B DJICKTPOHHOM BHIE";

- UHBIMHU HOPMATUBHBIMU aKTAMH OPIraHOB MECTHOT'O CaMOYIIPABJICHU A, Ha TCPPUTOPHUU KOTOPBIX
npeaoCTaBIACTCA MYHUIIUIIAJIbHAA yCIIyra.

[Tpunoxenue N 2

K AIMUHUCTPATUBHOMY pETJIaMEHTY
MPEIOCTABIICHUS MYHUIIUTIATBHON YCITyTH
"ITepeBo )KUIIOTO MOMEIICHUS B HEXKUIIOE
IMOMEIIEHHE U HEKHUIIOTO IIOMEIIEHUS

B JKHJIOC ITIOMeIIeHue"

®dopMa 3asBICHUA
0 MPEIOCTaBICHUN MYHUIIUIIATBHOU YCIIYTH

KOMY:

(HaMMEeHOBaHWE YITOJTHOMOYEHHOTO OpraHa
WCIIOJIHUTENBHON BIACTH CyOBEKTa
Poccuiickoit denepanu uiam oprasa
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MECTHOT'O CaMOYTIPABJICHHS)
OT KOTO:

(momrHOe HamMeHnoBanue, MHH, OI'PH
FOPUIMYECKOTO JIUTIA)

(KOHTaKTHBIN TenedoH, IEKTPOHHAs 1TOUTa,
MOYTOBBIN aJPec)

(pamummmst, uMs1, OTUECTBO (TTOCTEAHEE - IPU

HAJIMYKN), TAHHbIE JOKYMEHTA, YA0CTOBEPSIOLIETO
JUYHOCTH, KOHTAKTHBIN TenedoH, aapec

3JIEKTPOHHOMN MOYTHI YIIOJTHOMOYEHHOTO JIMIIA)

(1TaHHBIE TTPE/ICTABUTEIS 3asIBUTEIIS)

3ASBJIEHUE
0 IIEPEBOJIE KUIIOTO IIOMEIICHHS B HEXWIOE IIOMEIICHHE
Y HEXKUJIOTO NTOMEILEHUS B XKUIIOE IIOMEILIEHNE

[Ipomy nperocTaBuTh MyHULMIIATBHYIO YCIYTY
B OTHOLICHUU [TOMEILEHUS], HAXOSAIIET0Csl B COOCTBEHHOCTH

(s GU3NYECKUX JHIL/UHANBHIYaTbHBIX TpeanpuauMatencii: @.1.0., 1oKyMeHT,
YIOCTOBEPSIONIUH JINYHOCTE: BUJ nokymeHnta macrnopt, UHH, CHUJIC, OI'PHUII (s
WHIUBUIYAIbHBIX TIPEANPUHUMATENIEH ), 17151 FOPUANYECKUX JIUII: TOJTHOC HAUMEHOBAHHE
ropuanyeckoro auna, OI'PH, MHH pacnonosxxenHoro no aapecy:
(ropon, ynuiia, IpoCIeKT, Mpoe3/I,

MepeyIIoK, I0CCe)

] )

(N noma, N xopmyca, CTpOCHHS)

(N xBapTupsl, (TeKyliee Ha3HauYeHNE TTOMEIICHUS (00IIast TIIOIIA/Ib, KUJIAsk TOMEIICHUS )
(>KUJI0€/HeXKWUIIOE) MJIOMIAb) U3 (KHIIOTO/HEKUIIOT0) TTIOMEIIEHHS B (HeXKUIIOE/’KHIIOE)
(Hy»HO€ IOTYEPKHYTh)

IToamuce

(pacurudpoBka moanucu)
JlaTa

ITpunoxxenne N 3

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAIBHON YCIYTH
"[IepeBop )KUIIOTO OMEIIEHUS B HEXHUIIOE
MIOMELICHUE U HEXXWIOTO ITOMELICHUS

B )KHJIOE TTOMenieHue"”

VYT1BepxkaeHa



ITOCTAaHOBJICHUEM

[IpaButenscrBa Poccuiickoi denepaunu
ot 10 aBrycra 2005 r. N 502

O®OPMA
YBEJOMIICHHUSI O TIepeBO/ie (OTKA3€ B IEPEBOJIE) KHUIOTO
(HEX)KHIIOTO) TIOMEIIECHHSI B HEXIIIOE (SKHIIOE) TIOMEIIEHNE

Komy

(pammunus, UMs1, OTIECTBO -

AJId TpaKaaH,

IMMOJIHOC HAMMCHOBAHHEC OpraHu3aluu -

JUTSL FOPUAMYECKUX JIUIT)
Kyna

(TOYTOBBII UHIEKC U a/Ipec

3ajdABUTCIIA COTTIACHO 3aABJICHUIO

0 TIePEBO/IL)

YBEJOMIJIEHUE
0 nepeBo/ie (0TKa3e B MEPEBOJIE) KUIIOTO (HEKUIIOTO)
MOMEIICHHUS B HOXKWIOE ()KUIIOE) TIOMEIICHHE

(HOJIHOG HAaNMMCHOBAHUC OpraHa MECTHOI'O CaMOYIIpaBJICHU,

OCYIIECTBIISIOIET0 EPEBO/ TOMEIIECHNS )

paccMOTpPEB NMPEACTABJICHHBIC B COOTBETCTBUU C YACTBHRO 2 crarpu 23 >KI/IJ'II/IH_IHOFO

kojekca Poccuiickoit ®denepanuu JOKYMEHTHI O TEPEBOC MOMEIIEHUS 00IIei
MJIOLIAJBIO KB. M, HaxOJSIIErocs Mo aapecy:

(HaI/IMeHOBaHI/Ie TrOpOJACKOT 0 UJIN CCIBCKOTO HOC@J’ICHI/IH)

(HauMeHOBaHMe YIUIIbI, IJIOLIAIU, TPOCIEKTa, OyJIbBapa, Mpoe3aa u T.11.)
JIOM , Kopmyc (BjaieHue, CTpOEHHUE), KB. , U3 JKUJIOTO (HEKUJIOr0)
(HEeHY)XHOE 3a4epKHYTh) (HeHY)XHOE 3a4epKHYTh)
B HEXXKWIIOE (’KHUJI0€) B LIEJSIX MCIIOJIb30BAHMSI TIOMEIICHHUS B KaYeCTBE

(BI/II[ HCIIOJIB30BaHUA ITIOMEUICHUS B COOTBETCTBHNI

C 3asBJICHHEM O TIEPEBOJIC)
PEIINII (

(HaMMeHOBaHUE aKTa, JaTa ero MPUHITHUS U HOMEp)
1. IToMenieHre Ha OCHOBAHUY MPHIIOKEHHBIX K 3aBJICHUIO TOKYMEHTOB!
a) MEePEeBECTH U3 JKUJIOTO (HEXKUIIOT0) B HEXMII0e (KUI0e) 6€3 mpeIBapUTeNIbHbIX
YCIIOBHI;
(HEeHYXHO€ 3a4epKHYTh)
0) mepeBecTH M3 KHUJIOTO (HEXKHIIOr0) B HEXWiIoe (KWIOoe) MpU yCIOBUHU
NIPOBE/ICHUS B YCTAHOBICHHOM TIOPSIZIKE CIICAYIOMINX BHIIOB padoT:
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(mepeyeHb paboOT MO MEPEyCTPOICTBY)

(meperyiaHupOBKE) MTOMEIICHUS

WA UHBIX HEOOXOAUMBIX paboT IO PEMOHTY, PEKOHCTPYKIIUH,
pecTaBpalyy NOMEILEHHs)

2. OTkazaTh B INEPEBOJC YKAa3aHHOTO MOMEIICHHS W3 KHJIOTO (HEKHIIOT0) B
HEXWIOE (KHUIIOE) B CBSA3U C

(ocHoBaHMe(s1), yCTAaHOBIIEHHOE YacThio 1 cTaThu 24 XKunumniHoro kojaekca
Poccutickoit denepariun)

(TOJKHOCTD JIUIA, IO CABIIIETO (moarmuck) (pacuupoBKa MOITUCH)
YBEJIOMJICHHE)
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